
 

 

Board of Education 
Darien, Connecticut 

 
 

TUESDAY, DECEMBER 8, 2020 
 

SPECIAL MEETING OF THE BOARD OF EDUCATION 
Darien Public Schools’ 
Administrative Offices 

Meeting Room 
6:45 p.m. 

 
AGENDA 

1.  Call to order 
2. Adjourn to Executive Session for the purpose of discussion pursuant to 

Connecticut General Statute 1-200(6) (B)   
3.  Reconvene in public session. 
4.  Adjournment. 

 
REGULAR MEETING OF THE BOARD OF EDUCATION 

TUESDAY, DECEMBER 8, 2020 
 

PLACE: 
DARIEN PUBLIC SCHOOLS’ 
ADMINISTRATIVE OFFICES 

MEETING ROOM 
7:30 P.M.   

 

TENTATIVE AGENDA 
 

   1.   Call to Order……………………….  Mr. David Dineen                      7:30 p.m.  

   
    2.    Chairperson’s Report……………..  Mr. David Dineen    
                                 
    3.    Public Comment*…………………   Mr. David Dineen   
    
    4.    Superintendent’s Report……….     Dr. Alan Addley 
 

5.    Approval of Minutes………………  Board of Education                            
   
    6.    Board Committee Reports………   Mr. David Dineen                       



 

 

 
   
REGULAR MEETING OF THE BOARD OF EDUCATION 
TUESDAY, DECEMBER 8, 2020 
                   
    7.    Presentations/Discussions 

 
            a.   Perspectives on the FY22….     Mr. Jon Zagrodzky (Board of Finance Chair) 
                  Budget Process 
 
            b.   Update on School Reopening..   Dr. Alan Addley 
 
            c.   Discussion and Action:.……       Mr. Michael Lynch 
                  Acceptance of State Project      
                  035-0016 RR Central Office  
                  Phase 1 of 1 as Complete  
 
            d.   Presentation and Discussion…  Mr. Robert Jacobus (School Bus Logistics) 
                  of Transportation Study              Dr. Alan Addley 
  
            e.   Annual Special Education…….. Mrs. Shirley Klein 
       Update             Dr. Scott McCarthy 
                Ms. Kristin O’Reilly 
                Ms. Laura Straiton 
                                                                            
 f.   Update on 2020-21 District……  Dr. Alan Addley 
              Goals                                          Mr. Christopher Tranberg   
                                                      Mr. Michael Lynch 
 
           g.   Discussion and Possible...           Ms. Marjorie Cion 
                 Action on Proposed Revisions     Mrs. Kathrine Stein 
                 Board Policy 5125, Section 504 
                 of the Rehabilitation Act of 1973;   
                and Repeal of Board Policy 5810,  
                Student Use of the District’s  
                Computer Systems and 
                Internet Safety; and Proposed  
                Revised Policy 5810, Student  
                Use of the District’s Computer 
                Systems and Internet Safety 
  
 
8.  Action Items 

 
a. Personnel Items……………………. Ms. Marjorie Cion                                 

  i. Appointments  
 ii. Resignations/Retirements 

  



 

 

 
 

 
 
REGULAR MEETING OF THE BOARD OF EDUCATION 
TUESDAY, DECEMBER 8, 2020 
 
  8.  Action Items (cont.) 
   

b. Contract between the Darien……..   Ms. Marjorie Cion    
    Board of Education and the  
    United Public Service Employees 
    Union (Paraprofessionals)  

 
  9.   Discussion on Student Board……..        Dr. Alan Addley 
        Representatives 
 
10.   Public Comment*…………………….      Mr. David Dineen                                    

      11.   Adjournment…………………………       Mr. David Dineen 
      
      AA:nv  

* Due to the current COVID-19 regulations and restrictions pertaining to public 
indoor gatherings, the Board of Education meeting will be available to the public 
via Zoom.   

Those members of the community wishing to view only, should do so through the 

Darien Youtube link: https://www.youtube.com/channel/UCUnnvyKBFbFrTWQRuoB6OZA 

Those members of the community wishing to participate in public comment 

should join the meeting via Zoom:  

https://darienps.zoom.us/j/91545192796 

In order to reduce audio interference, members of the community are requested 

not to simultaneously view by Youtube while participating on Zoom. 
 

https://www.youtube.com/channel/UCUnnvyKBFbFrTWQRuoB6OZA
https://darienps.zoom.us/j/91545192796
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APPROVED 
ORGANIZATIONAL MEETING OF THE BOARD OF EDUCATION 

Tuesday, November 10, 2020 
 

PLACE: 
DARIEN PUBLIC SCHOOLS’ 
ADMINISTRATIVE OFFICES 
BOARD OF EDUCATION MEETING ROOM  
7:30 P.M.   
 
BOARD MEMBERS PRESENT: 

 
 

Brown Dineen McCammon Maroney Ochman Parent Ritchie Sini Stein 

Present X X X X X X X X X 

Absent          

 
 

ADMINISTRATION PRESENT:   
Dr. Addley, Mr. Tranberg, Ms. Klein, Mr. Rudl and Ms. Cion 

 
Call to order by Ms. Stein, Senior Member of the Board, at 7:31 p.m. (0:00) 

 
NOMINATION OF DAVID DINEEN AS CHAIRPERSON OF THE DARIEN BOARD OF 
EDUCATION: 
1st  Ms. Ritchie 
2nd  Ms. Ochman 
 
 
NOMINATION OF DEBRA RITCHIE AS VICE CHAIRPERSON OF THE DARIEN BOARD OF 
EDUCATION: 
 1st  Mr. Dineen 
2nd  Ms. Parent 
 
NOMINATION OF SARA PARENT AS SECRETARY OF THE DARIEN BOARD OF 
EDUCATION: 
1st  Ms. Ochman 
2nd  Ms. Stein 
 
NOMINATION OF JILL MCCAMMON AS SECRETARY OF THE DARIEN BOARD OF 
EDUCATION: 
1st  Mr. Maroney 
2nd  Mr. Sini 
 
 
ELECTION OF DAVID DINEEN AS CHAIRPERSON OF THE DARIEN BOARD OF 
EDUCATION:  
 Brown Dineen McCammon Maroney Ochman Parent Ritchie Sini Stein 

Yes X X X X X X X X X 

No          

Abstain          

RESULT -MOTION PASSED UNANIMOUSLY (9-0-0) 
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ELECTION OF DEBRA RITCHIE AS VICE CHAIRPERSON OF THE DARIEN BOARD OF 
EDUCATION: 
 Brown Dineen McCammon Maroney Ochman Parent Ritchie Sini Stein 

Yes X X X X X X X X X 

No          

Abstain          

RESULT -MOTION PASSED UNANIMOUSLY (9-0-0) 
 
 
ELECTION OF SARA PARENT AS SECRETARY OF THE DARIEN BOARD OF 
EDUCATION: 
 Brown Dineen McCammon Maroney Ochman Parent Ritchie Sini Stein 

Yes     X X   X 

No  X X X    X  

Abstain X      X   

RESULT -MOTION FAILS (3-4-2) 
 
ELECTION OF JILL MCCAMMON AS SECRETARY OF THE DARIEN BOARD OF 
EDUCATION: 
 Brown Dineen McCammon Maroney Ochman Parent Ritchie Sini Stein 

Yes X X X X   X X  

No     X X   X 

Abstain          

RESULT -MOTION PASSED (6-3-0) 
 
 
MOTION TO ADJOURN: 
1st  Mr. Sini  
2nd Ms. Ochman 
 Brown Dineen McCammon Maroney Ochman Parent Ritchie Sini Stein 

Yes X X X X X X X X X 

No          

Abstain          

RESULT -MOTION PASSED UNANIMOUSLY (9-0-0) 
 
 
 

Meeting adjourned at 7:34 p.m. 
 
Respectfully Submitted, 
 
Debra M. Ritchie 
Temporary Secretary 
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APPROVED  

REGULAR MEETING OF THE BOARD OF EDUCATION  

Tuesday, November 10, 2020  

  

PLACE:  

DARIEN PUBLIC SCHOOLS  

ADMINISTRATIVE OFFICES  

BOARD OF EDUCATION CONFERENCE ROOM  

VIA ZOOM 

7:30 P.M.  

  

BOARD MEMBERS PRESENT:  

  Brown  Dineen McCammon  Maroney Ochman Parent Ritchie  Sini  Stein  

Present  X*  X X   X  X  X  X X  X  

Absent                    

 *Departed 8:55PM 

 

ADMINISTRATION PRESENT:   

Dr. Addley, Mr. Tranberg, Ms. Klein, Ms. Cion and Mr. Rudl  

  

AUDIENCE:  Meeting held in Board of Education office and via You Tube / Zoom 

  

1. Call to Order Mr. David Dineen, Chair,   

  at 7:36 p.m. (0:00)  

  

2. Chairperson’s Report   Mr. Dineen   

  at 7:37 p.m. (0:01)  

  

3. Public Comment Mr. Dineen   

  at 7:47 p.m. (0:11) 

 

 

Lori Olson – 16 Littlebrook North 

Stacey Tie – 10 Clocks Lane 

Elizabeth Drew – 14 Dubois St 

Caroline McGoey – 28 Kensett Lane 

Louise Waylet-Brown – 102 Colony Road 

Erika Rodormer – 3 Revere Rd 

 

 

 

 

 

  

4. Superintendent's Report  Dr. Alan Addley   

  at 7:55 p.m.(00:19)  
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5. Approval of Minutes  Mr. Dineen 

 at 8:02 p.m. (0:26)  

  

  

MOTION TO APPROVE THE MINUTES OF THE SPECIAL MEETING AND EXECUTIVE SESSION OF THE 

BOARD OF EDUCATION HELD ON OCTOBER 27, 2020:   

1st  Ms. Stein 

2ND  Mr. Maroney 

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes  X X  X  X  X   X X X 

No                    

Abstain            X        

RESULT - MOTION PASSED (8-0-1) 

  

  

MOTION TO APPROVE THE MINUTES OF THE REGULAR MEETING OF THE BOARD OF EDUCATION HELD 

ON OCTOBER 27, 2020:   

1st  Mr. Maroney 

2ND  Ms. Ritchie 

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes  X X  X  X  X   X X X 

No                    

Abstain            X        

 

RESULT - MOTION PASSED (8-0-1)  

  

6.  Board Committee Reports  Mr. Dineen   

   at 8:03 p.m. (0:27)  

  

PRESENTATIONS AND DISCUSSIONS  

  

   

7.  Presentations/Discussions:  

  

a. Update on Re-Opening of  Dr. Alan Addley,  

Schools at 8:04 p.m. (0:28)  

 

b. Presentation and Discussion  Mr. Richard Rudl 

of Proposed Enrollment Projections Mr. Michael Zuba 

by Milone and MacBroom at 8:55 p.m. (1:19) 

 

c. Discussion and Possible Acceptance of Dr. Alan Addley  

Contemplated Gift for Darien High School Ms. Colleen Thompson 

         Music Department at 9:38 p.m. (2:02)  
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MOTION TO APPROVE THE GIFT OF A $4,500 DOUBLE BASS FOR THE DARIEN HIGH SCHOOL MUSIC 

DEPARTMENT FROM MR. PERRONE:   

1ST  MS. PARENT 

2ND  MR. MARONEY 

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 

  

  

d. Discussion and Possible Action on Board Ms. Marjorie Cion 
of Education Policies: C-19 Policy Concerning  at 9:40 p.m. (2:04) 
Health and Safety Protocols Relating to the   
COVID-19 Pandemic; Proposed Policy 5300 
C-19 relating to the Student Use of the District’s 
Computer System and Electronic Communications; 
Proposed Revisions to Policy 5130 C-19 relating 
to Student Attendance, Truancy, and Chronic 
Absenteeism; and Proposed Revisions to: Policy 
1250 C-19, School Volunteers, Student Interns 
and Other Non-Employees; Policy 1225, Visitors; 
Policy 1200, Use of School Facilities; Proposed 
Revision Policy 5220, Student Discipline; and  
Proposed Action to Repeal Current Policy 5220 
Student Discipline  
 

MOTION TO APPROVE  
PROPOSED POLICY C-19 CONCERNING HEALTH AND SAFETY PROTOCOLS RELATING TO THE COVID-

19 PANDEMIC;  
PROPOSED POLICY 5300 C-19 RELATING TO THE STUDENT USE OF THE DISTRICT’S 
COMPUTER SYSTEM AND ELECTRONIC COMMUNICATIONS; 
REVISIONS TO POLICY 5130 C-19 RELATING TO STUDENT ATTENDANCE, TRUANCY, AND CHRONIC 

ABSENTEEISM; AND  
REVISIONS TO: POLICY 1250 C-19, SCHOOL VOLUNTEERS, STUDENT INTERNS 
AND OTHER NON-EMPLOYEES;  
POLICY 1225, VISITORS; 
POLICY 1200, USE OF SCHOOL FACILITIES;  
POLICY 5220, STUDENT DISCIPLINE; AND  
ACTION TO REPEAL CURRENT POLICY 5220 
STUDENT DISCIPLINE   
1ST  MR. SINI 

2ND  MS. OCHMAN 

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 
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e. Further Review and Possible Dr. Alan Addley    

Action on Proposed 2021-2022 at 9:45 p.m. (2:09) 

Budget Calendar  

  

 

MOTION TO APPROVE THE 2021-2022 BUDGET CALENDAR AS AMENDED:   

1st  Ms. Stein 

2ND  Mr. Maroney 

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 

 

f.  Further Discussion and Action Dr. Alan Addley     

on Proposed Regular Board of  at 9:50 p.m. (2:14)  

Education Meetings for the 2021  

Calendar Year  

    

MOTION TO APPROVE THE REGULAR BOARD OF EDUCATION MEETINGS FOR THE 

2021 CALENDAR YEAR AS AMENDED:   

1ST  MS. PARENT 

2ND  MR. MARONEY 

  Brown Dineen McCammon Maroney Ochman Parent Ritchie  Sini Stein 

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 

 

8.  Action Items:    

a.  Contract Agreement between the  Dr. Alan Addley 

Darien Board of Education and the at 9:53 p.m. (2:17)  

Darien Administrators Association 

 

MOTION TO APPROVE THE CONTRACT AGREEMENT BETWEEN THE DARIEN BOARD OF EDUCATION AND 

THE DARIEN ADMINISTRATORS ASSOCIATION:   

1st  Ms. Ochman 

2ND  Ms. Parent 

  

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    
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RESULT - MOTION PASSED (8-0-0) 

 

 b. Memorandum of Understanding between Dr. Addley 

the Darien Board of Education and the  at 9:55 p.m. (2:19) 

Darien Education Association 

 

MOTION TO APPROVE THE MEMORANDUM OF UNDERSTANDING BETWEEN THE DARIEN BOARD OF 

EDUCATION AND THE DARIEN EDUCATION ASSOCIATION:   

1st  Ms. Parent 

2ND  Mr. Maroney 

  

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 

  

 b.  Personnel Items           Ms. Marjorie Cion   

i. Appointments      

ii. Resignations/Retirements  

  

  at 9:56 p.m. (2:20)      

MOTION TO APPROVE THE PERSONNEL ITEMS AS OUTLINED IN THE MEMO DATED NOVEMBER 10, 

2020:   

1st  Ms.  Ritchie 

2ND  Mr. Maroney 

  

  

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 

 

   

             

9.  Public Comment       Mr. Dineen  

 None 

  

 

 

 

 

  

  

 

     at 9:57 p.m. (2:21 )  
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10.  Adjournment          Mr. Dineen   

                at 9:58 p.m. (2:22)  

          

MOTION TO ADJOURN:  

1st Ms. Ochman 

2ND Mr. Sini 

 

  

  Brown  Dineen McCammon Maroney Ochman Parent Ritchie  Sini  Stein  

Yes   X  X X X X X X X 

No                    

Abstain                    

RESULT - MOTION PASSED (8-0-0) 

 

  

Meeting adjourned at 9:58 p.m. (2:22)     

  
Respectfully Submitted,  

  

D. Jill McCammon,  

Secretary  
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Opening Doors for a New Year of Learning
Darien’s Reopening Plan

Update, December 8, 2020

Darien Board of Education
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In Person & Hybrid Learning

• Return to school after Thanksgiving holiday

• COVID cases & metrics

• CDC quarantine requirements 

• Athletics 

• Testing staff?

• COVID-19 Related Expenditures
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COVID-19 Cases 

LOCATION CURRENT 
CASES

CURRENT 
QUARANTINE

CUMULATIVE 
CASES

CUMULATIVE 
QUARANTINE

DHS/FITCH 2 18 24 234

MMS 4 15 14 259

HINDLEY 0 13 4 114

HOLMES 3 5 12 115

OX RIDGE 2 3 4 12

ROYLE 4 50 6 62

TOKENEKE 1 33 3 83

CENTRAL SERVICES 0 0 0 2

Total 16 137 67 881
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Average Daily Rate of COVID-19 Cases Among Persons 
Living in Community Settings per 100,000 Population By Town

Darien: 98 cases, 32.2 per 100,000



County Metrics Week ending Nov 28

County New COVID-19
Cases
(14-day avg. per 
100K pop)

Percent Test Positivity New COVID-19 
Hospital Admissions 
(14-day avg. per 100K 
pop)

Percent COVID-like illness 
hospital ED visits

Connecticut 47.6 6.4% 3.9% 6.4%

Fairfield 52.5 8.0% 4.4% 9.8%

Leading Indicator Secondary Indicators

SOURCE: CT STATE DATA

https://data.ct.gov/stories/s/CT-School-Learning-Model-Indicators/ddy2-ijgu


Questions & Discussion
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Questions & Comments 



MEMORANDUM 
 
 

 To:   Board of Education 

                       Alan Addley, Superintendent of Schools 

 

From:             Michael Lynch, Director of Facilities 

 

Subject:         Motion for Acceptance of State Project 035-0016 RR (Roof Replacement) 

Central Office (35 Leroy Avenue) Phase 1 of 1  

Date:              December 8, 2020 

        

WHEREAS THE FOLLOWING PROJECT: STATE PROJECT NO. 035-0016RR, RECEIVED LOCAL APPROVAL 

FROM THE DARIEN BUILDING DEPARTMENT, DARIEN HEALTH DEPARTMENT, AND THE DARIEN FIRE 

MARSHAL, AND 

 

WHEREAS THE FOLLOWING PROJECT NO. 035-0016RR HAS BEEN COMPLETED, AND 

 

WHEREAS THE DARIEN PUBLIC SCHOOLS' BOARD OF EDUCATION HAS ASSUMED ALL RESPONSIBILITY 

FOR THE PROJECT. 

 

NOW THEREFORE BE IT RESOLVED THAT:  THE DARIEN BOARD OF EDUCATION FORMALLY ACCEPTS 

PROJECT NO 035-0016RR CENTRAL OFFICE ROOF REPLACEMENT AS COMPLETE.  
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HIGH SCHOOL WALK ZONE RADIUS 
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4.0 Appendix #1 .................................................................................................................................................... 9 
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1.0 COVER LETTER 

November 9, 2020 

Richard Rudl- Director of Finance & Operations  

Darien Public School District   

35 Leroy Ave  

Darien, CT  06820 

 

Dear Mr. Rudl, 

 

School Bus Logistics is pleased to deliver this report for a Darien walk zone analysis for your upcoming school 

year 2021-22.  This report outlines findings and recommendations formulated from findings conducted on data 

pulled from the Versatrans Routing & Planning software.  Other data collected from the school district was also 

used to present findings and recommendations.   

 

The purpose of the report is to outline ways to improve student safety, maintain service levels, review walk zone 

radiuses for the high school while keeping costs low.  This report also points out recommendations of 

opportunities to improve service levels, increased efficiencies, and areas of risk.  

 

I appreciate the assistance from you and your transportation staff.  This open line of communication has brought 

forth a better understanding of the needs of the district and the families it serves.  

 

If you have any further questions regarding this report, please feel to reach out anytime.  I can be reached at 

303-518-3148 or by emailing me at robert.jacobus@schoolbuslogistics.com 

 

Regards,  

 

Rob Jacobus 

 

President\CEO  

 

 

  

mailto:robert.jacobus@schoolbuslogistics.com
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2.0 EXECUTIVE SUMMARY 

Study Overview 
 

School Bus Logistics was selected to provide a walk zone radius impact analysis for the Darien Public School 

District. The preliminary goals of the analysis are to research the impacts of reducing the high school walk zone 

from 2 miles to 1.75 miles, 1.5 miles or 1 mile from the school.  Other options and considerations in this analysis 

were to review moving some or all elementary schools to a later school start.  School Bus Logistics also 

completed a comparison of neighboring school districts’ walk zones distances, see Appendix #1.  

 

Project Objectives: 

 Review of high school walk zone area south of I-95 freeway  

 Impacts of moving the high school walk zone from 2 miles down to a 1.75-mile walk radius  

 Impacts of moving the high school walk zone from 2 miles down to a 1.5-mile walk radius  

 Impacts of moving the high school walk zone from 2 miles down to a 1-mile walk radius   

 

School Bus Logistics will provide the following tasks in the review of walk radius changes and bell time changes  

1. Additional buses required for 1.75-mile walk radius change  

2. Additional buses required for 1.5-mile walk radius change 

3. Additional buses required for 1-mile walk radius change  

 

Summary:  

 Option 1- Moving walk zone distance down to 1.75 miles increases 1 full bus route  

 Option 2- Moving walk zone distance down to 1.5 miles increases to 2 full bus routes  

 Option 3- Moving walk zone distances down to 1-mile increases to 7 full bus routes 

 Option 4- Moving ALL elementary schools to the same tier increases to 2 full bus routes   

 Option 5- Moving high school walk zone to 1.5 miles and shifting all elementary schools to the same tier 

increases to 2 full bus routes   
 

Methodology 

 

School Bus Logistics used Versatrans routing software to run a test bell schedule scenario along with impacts of 

additional riders to high school routes.  Data used was provided from the transportation department upon 

request for actual load counts on all routes.  Multiple Zoom meetings were held with district stakeholders to 

ensure district objectives were being met.  

 

To begin the analysis School Bus Logistics compiled a baseline of current routing and how route packages are 

currently setup.  For analysis purposes, route packages remained the same for the most part to ensure accuracy.  

Special needs routes were not part of the analysis.  Each route package was documented for the following 

criteria:  

 

 Impact of routes with adjusted bell times for elementary schools 

 Impacts of each set of distance changes for high school regarding the walk zone  
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Through the process of evaluating current route packages and creating new ones, 5 options were identified; 

each is summarized in this report. 
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3.0 OPTIONS 

To begin the analysis, load counts provided from the transportation department was provided from November 

2019 to compare actual ridership to eligible ridership.  All options listed have been calculated using actual 

ridership data.  Below is a table that compares eligible vs. actual ridership for high school routes.  

 

Route Eligible  Actual  Percent 

01 116 61 52% 

02 108 69 63% 

03 88 27 30% 

04 100 35 35% 

05 76 29 38% 

06 74 58 78% 

18 64 22 34% 

24 84 49 58% 

Table 1 – High School Load Counts by Route 

 

 

3.1 Option 1 – Walk Radius from 2 miles down to 1.75 miles 
 

Moving the high school walk zone distance from 2 miles down to 1.75 miles increases potential ridership for new 

bus riders to 100 students.  As of the 2020-21 school year, the school district implemented new bus service for 

high school students south of interstate 95.  This would require one more additional bus to service these added 

riders.    

Eighteen of these high school students are north and northwest of the high school and could go onto existing 

routes.  This is according to actual load counts that have been reviewed in this area.  82 of these students are 

found to be south of the freeway (I-95).  Some of these 82 students may already be riding the new bus for 2020-

21 school year.    

 

3.2 Option 2 – Walk Radius from 2 miles down to 1.5 miles 

 
Moving the high school walk zone distance from 2 miles down to 1.5 mile increases potential ridership to 180 

students.  Twenty-one of the students live north of the high school and could go onto existing routes.  Fifty-two 

of the students reside southwest of the high school.  This area would need one additional bus.  One hundred and 

seven students reside south of Interstate 95.  This area would require 2 buses.  As of the 2020-21 school year, 

the district put into service one bus in this area already.  

No high school student south of the freeway would have to walk along Noroton Ave to get to school.  Group 

stops (hub stops) could be placed at parks to allow easier access for students to catch the bus.   
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3.3 Option 3 – Walk Radius from 2 Miles down to 1 mile   

 
Moving the high school walk zone distance from 2 miles down to 1 mile increases potential ridership to 495 

students.  This would require 7 additional buses to service these students.   

 61 students are north of the high school  

 161 students are west of the high school  

 273 students are south of the high school 

  

No high school student south of the freeway would have to walk along Noroton Ave to get to school.  Group 

stops (hub stops) could be placed at parks to allow easier access for students to catch the bus.   

 

3.4 Option 4 – Bell Time Changes- Elementary     

 
Other possible solutions to offer high school students bus service without changing current policy by reducing the 

2-mile walk zone distance was to review possible bell time changes at some elementary schools.  Moving some or 

all elementary bell times to a later start could potentially add more buses for high school students without 

increasing cost.   

 

3.4.1 Royle Elementary Bell Change 

Adding bus service for high school students residing between 2 miles and 1.5 miles from the high school would 

require 3 buses.  Moving Royle Elementary bell time from an 8:25am start to a 9:00am start would allow two high 

school bus routes to provide “express” routes.  An “express” route is bus service that services one stop, such as a 

park to and from the high school.  This allows for quick service so that the bus can return to the high school to 

take more students home.   

 

The two new high school buses would need to drop first at 7:10-15 in the AM to go back out and pick up a 2nd bus 

run in the morning.  These three buses would provide a double run in the morning.  This would only work if Royle 

Elementary moved to a later start time of 9:00am.   

 

In the afternoon, the two buses would run a 1st bus run to proposed new express stops and return back to the 

high school 25-30 minutes later to do three high school routes.  Issue with this option is that students would be 

waiting at the school 25-30 minutes after the bell to get a ride home on the 2nd bus run.    

 

In earlier discussions with the district it was decided that having students wait 25-30 minutes for the 2nd bus run 

was not going to be an option.  Therefore there is no need to move Royle elementary school to a later start time.   

  

3.4.2 Moving all Elementary Schools to the same tier 

Currently, most of the elementary routes have low ridership and this is because there is not enough time to load 

up the buses to full capacity because of time needed between school bells.  If all the elementary schools started 

at 9:00am this would allow more time to service more students on buses for the elementary schools.  
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For this report, a bus run is a segment or leg of a route.  A route is a compilation of bus runs (morning & 

afternoon) that make up the entire route for the day for a driver and bus.  

Currently the district operates a three tier bell system.  First bus runs are for the high school and middle school. 

The 2nd bus run services Hindley, Royle and Tokeneke Elementary schools.  The last segment of the routes are for 

Holmes and Ox Ridge Elementary schools.  As of the 2020-21 school year the district operates 25 bus routes. 

 

Below is a breakdown of actual ridership into the elementary schools.   

 
 Current 
Bus Runs 

School  
Actual Rider 

Counts  
Bus Runs 
Needed  

Runs 
Reduced  

9 Hindley 397 7 2 

8 Holmes 330 5 3 

8 Tokeneke 317 5 3 

11 Ox Ridge 321 5 6 

7 Royle 224 4 3 

TOTAL 43   26 17 

Table 2 – Elementary Load Counts by School 

 

 
The school district provided load counts for the elementary schools as far back as 2015.  After careful review of 

the load counts it was discovered that some buses could be reduced from each of the schools as outlined in Table 

1. Using a max load count of 60, table 1 also shows how many buses could be reduced at each school.  The highest 

possible numbers have been used for load counts.   

 

There are a couple of advantages of this option. One is to have all elementary schools on one tier allows for a shift 

in bell times for the elementary schools to be earlier by 10-15 minutes.  Another advantage of this option allows 

for a better outcome to move high school and middle schools to a later start time such as 8:30am or 8:45am start.  

Further studies for both advantages would need to be conducted.   

 

3.5 Option 5 – Bell Time Changes- Elementary & Moving High School Walk Zone      

 
This option shows moving the high school walk zone down from 2 miles to 1.5 and shifting all elementary schools 

to the same tier would result in the same number of buses of 27.  Both options could be executed separately as 

outlined in options 2 & 4.   

 

Implementing this option would require 27 buses to transport both middle and high school.  The same buses are 

available to transport elementary students on the later tier.  
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4.0 Appendix #1 

 

 

 
 

 

 



DARIEN PUBLIC SCHOOL DISTRICT 

HIGH SCHOOL WALK ZONE RADIUS ANALYSIS

SCHOOL BUS LOGISTICS 

Date: December 8 , 2020

Presented by Rob Jacobus



PROJECT OBJECTIVES

 Impacts of moving the high school walk zone from 2 miles down to a 1.75-mile walk radius 

 Impacts of moving the high school walk zone from 2 miles down to a 1.5-mile walk radius 

 Impacts of moving the high school walk zone from 2 miles down to a 1-mile walk radius  

Scenario was evaluated for the following: 

• How many buses needed to add additional high school riders for all three options
• Impact of Bell Time Changes  



Jeffco Schools-Golden, CO 
Cherry Creek Schools- Greenwood Village, CO
Boulder Valley- Boulder, CO
Tahoe Truckee Unified- Tahoe, CA 
West County Transit- Santa Rosa, CA 
Fremont Unified- Fremont, CA
Littleton Public- Littleton, CO 
Cumberland Schools- Cumberland, RI
Holyoke Public Schools- Holyoke, MA
New Canaan Public Schools, CT



Current bell structure allows school buses 
to be used multiple times- best possible outcome

A run is a segment or leg of a route. A route is a compilation of runs (morning & afternoon) 
that make up the entire route for the day for a particular driver and bus

Currently the district operates a three-tier bell system. First

bus runs are for the high school and middle school. The 2nd bus

run services Hindley, Royle and Tokeneke Elementary schools.

The last segment of the routes are for Holmes and Ox Ridge

Elementary schools. As of the 2020-21 school year the district

operates 25 bus routes.



Sample Fleet Schedule 



Darien High School Students Bus Eligible vs. Actual Riders 

*snapshot of data from November 2019



Option 1 – Walk Radius from 2 miles down to 1.75 miles

 Option 1- Moving walk zone distance down to 1.75 miles 

increases 1 full bus route 

 100 new eligible high school riders

Option 2 – Walk Radius from 2 miles down to 1.5 miles

 Option 2- Moving walk zone distance down to 1.5 miles 

increases to 2 full bus routes 

 180 new eligible high school riders 

Option 3 – Walk Radius from 2 Miles down to 1 mile 

 Option 3- Moving walk zone distances down to 1-mile 

increases to 7 full bus routes

 495 new eligible high school riders

*assumption that not all eligible riders take the bus- percentage is used for each area 
*opt-in transportation is best used for planning purposes 



Option 4 – Bell Time Changes- Elementary 

 Option 4- Moving ALL elementary schools to the same tier 

increases to 2 full bus routes  

 Getting Creative with Bell Times- Royle Elementary 

 Express Routes for High School 

buses would run a 1st bus run to proposed new express stops 
and return back to the high school 25-30 minutes later to take 
home more high school students

Option 5 – Bell Time Changes- Elementary & Moving High School Walk Zone 

 Moves High School walk zone down to 1.5 miles radius 

 Moves ALL elementary schools to the same bell schedule 

 Increases 2 full bus routes 



Evaluating Load Counts for Elementary Schools

 Why 43 buses needed now 

 Why 26 buses needed if only one tier





QUESTIONS?



Special Education
Program Overview & Initiatives

2020-2021
Darien Public Schools - Special Education & Student Services
December 8, 2020

Shirley K. Klein, Assistant Superintendent, SESS

Laura Straiton, Program Director, ELP
Kristin O’Reilly, Program Director, Elementary SESS
Scott McCarthy, Ph.D., Program Director, Secondary SESS



Department Structure
Shirley K. Klein

Assistant Superintendent
Special Education and Student Services (SESS) 

Grades PK - 12+

Laura Straiton
Program Director

Early Learning Program (PK)

Scott McCarthy
Program Director

SESS Grades 6 - 12+

Theresa Fox
Department Chair - MMS

Cristina Brás Taylor
Department Chair - DHS

School Psychologists
Special Education Teachers

Speech/Language Pathologists
Paraprofessionals

Kristin O’Reilly
Program Director
SESS Grades K - 5

Kathryn Natale
Facilitator - Hindley

Carolyn Hoette
Facilitator - Tokeneke

Shira Schwartz
Facilitator - Royle

Christine Pochetti
Facilitator - Ox Ridge

Joanne Vorndran
Facilitator - Holmes



Glossary of Acronyms
Acronym Definition

AAC Alternative/Augmentative Communication 

ABA Applied Behavior Analysis

ACE Autism Curriculum Encyclopedia

ADL Activities of Daily Living

AIM Academic and Individual Management

ALC Alternative Learning Center

AT Assistive Technology

BCBA Board Certified Behavior Analyst

CORE Creating Opportunities for Restructuring Education

CT ELDS Connecticut Early Learning & Development 
Standards

DBT Dialectical Behavior Therapy

DLC Developmental Learning Center

Acronym Definition

DTT Discrete Trial Training/Teaching

ELP Early Learning Program

FAPE Free and Appropriate Public Education

GET General Education Teacher

IDEA Individuals with Disabilities Education Act

IEP Individualized Education Program

LRE Least Restrictive Environment

OT Occupational Therapist

PECS Picture Exchange Communication System

PT Physical Therapist

PMT Psychological/Physical Management Training

PPT Planning & Placement Team

Acronym Definition

PROMPT Prompts for Restructuring Oral Muscular 
Phonetic Targets

PRT Pivotal Response Training

RDI Relationship Development Intervention

SDI Specially Designed Instruction

SET Special Education Teacher

SLP Speech/Language Pathologist

ToHI Teacher of the Hearing Impaired

TVI Teacher of the Visually Impaired



Program Overview - Continuum of Services
General Education

General Education with Speech Therapy as a Special Education Service
● ELP Itinerant Services
● K-12 Students Receiving Speech Services Only

General Education with Special Education Teacher Supplemental Services
● ELP Integrated Program (16, 20, and 22.5 Hour Services)
● K-12 SET Services in General Education Classroom
● Grades 6-12 Co-taught Classes

Special Education Teacher (SET) Supplemental Services
● K-12 Resource Room / Learning Center
● Grade 6-12 Direct Reading Instruction

● Grade 6-8 AIM Program
● Grade 9-12 CORE Program

Modified Content Classes
● Grade 6-8 Alternative Learning Center (ALC-2)
● Grade 9-12 Comprehensive Classes

Specialized Programs
● K-5 Developmental Learning Centers (DLC 1, 2 & 3) ● Grades 6-8 Alternative Learning Center (ALC-1)

● Grades 9-12+ Excel Program



Early Learning Program - Program Overview
The Darien Early Learning Program (ELP) is an integrated preschool for children ages three to five, in which children with 
learning differences and children with typically developing skills learn from each other in a nurturing environment. 

Play-based learning provides opportunities for children to be purposeful, creative, inquisitive, flexible, and reflective. 

Goals of ELP: 
● Early intervention is essential in helping young children meet or make progress toward developmental milestones 

through specialized services and supports. 
● Students participating in Darien’s ELP have a unique opportunity to learn from each other in an integrated setting 

comprised of diverse learners, which supports their cognitive, social, emotional, behavioral, language, and physical 
development.

  



Early Learning Program - Continuum of Services
Referrals to ELP are made through the Connecticut Birth to Three System, by parents, and by pediatricians. The Darien 
ELP team evaluates the child in the area of suspected disability and develops an IEP if determined eligible. ELP 
Classrooms are located at Tokeneke, Ox Ridge and Royle.

RELATED SERVICES & 
ACCOMMODATIONS  

(Speech and Language Therapy, 
Counseling, OT, PT, ToHI, TVI, etc.)

22.5-Hour Program
(School-Based Program; includes home programming / parent training)

16-Hour Program
(Integrated, School-Based Program 9:30am-1:30pm Monday - Thursday)

Itinerant Services (Standalone) 
Speech (and OT, PT if applicable) for students attending community pre-schools

20-Hour Program
(Integrated, School-Based Program 8:30am-1:30pm Monday - Thursday)



Early Learning Program - Staff
Professional Development Highlights
● CT ELDS
● Early Detection of Literacy Differences
● Project-Based Learning
● Developmental Teaching
● Applied Behavior Analysis (ABA)
● Autism Curriculum Encyclopedia (ACE)
● Second Steps
● Responsive Classroom
● Social Thinking
● Touch Math
● Handwriting without Tears
● Behavior Support Methodologies
● Beckman Oral Motor Protocol
● PROMPT Approach
● Augmentative/Alternative Communication (AAC)
● Assistive Technology (AT)
● Paraprofessional Registered Behavioral Technician 

(RBT)
● Physical / Psychological Management Training (PMT)



Early Learning Program: Highlights, Looking Ahead

Highlights
● Ongoing professional development with Dr. Margie Gillis, and LiteracyHow specialists, developing early reading 

and literacy skills of young learners, using the coaching method. (Building teacher's’ tool boxes, methods and 
strategies)

ELP: Looking Ahead
● Early Reading and Literacy development with Dr. Margie Gillis. 
● Instructional technology: Seesaw and google classroom
● Paraprofessional staff development training: Registered Behavior Technician (RBT)
● Best Practice Progress Monitoring using the CT-DOTS 



Continuum of Services - Elementary Schools
Specialized instruction at the Elementary Schools is delivered in Grades K - 5. Students access several program 
options within a continuum of services designed to meet their individual needs. Planning and Placement Teams (PPTs) 
develop Individualized Education Programs (IEPs)  with goals/objectives developed to ensure students access and 
progress in the general education curriculum. 

IEPs are designed to align to Common Core standards, ensure attainable goals and meaningful progress, provide 
services responsive to students’ evidenced needs, and promote independence across domains. 

RELATED SERVICES & 
ACCOMMODATIONS  
(Speech and Language 

Therapy, Counseling, OT, 
PT, ToHI, TVI)

Special Education Specialized Programs: Hindley DLC & Ox Ridge DLC
(Modified curriculum, ABA/PRT-based, social development intervention)

Special Education Supplemental Services
(SET Services in General Education Classroom)

Speech Therapy as a Special Education Service
(Speech in the General Education classroom and/or Related Services Room)

Special Education Supplemental Services - Resource Room
(Direct, explicit, specialized instruction in the Resource Room)



Elementary Schools - Special Education Staff

&
Paras

PROFESSIONAL DEVELOPMENT

Literacy: Orton-Gillingham, Wilson Reading Systems, SPIRE 
Reading Program, Visualizing & Verbalizing, Seeing Stars, Writing 
Support, Structured Literacy

Mathematics: Touch Math, Do the Math, Math in Focus

Language & Communication: PROMPT Approach, Beckman Oral 
Motor Protocol, Augmentative & Alternative Communication 
(AAC), Picture Exchange Communication (PECS)

Social/Emotional/Behavioral: Executive Functioning, Physical & 
Psychological Management Training (PMT), Responsive Classroom, 
Dialectical Behavior Therapy (DBT)



Elementary 2020-2021 SESS Highlights 

● Utilization of distance learning platforms (e.g., SeeSaw, Zoom Breakout Groups) to facilitate social skills groups, SET push-in 
services, and the delivery of related services

● COVID update on Grouping & Looping (staff & students) 

● ELP-to-DLC, DLC-to-MMS program and transition planning

● Wilson Introductory and Level 1 Certification

● Continued work with Dr. Marilyn Friend on elementary school special education models

● Community-based collaboration



Elementary SESS: Looking Ahead

● Needs Assessment: Elementary AIM/CORE opportunity

● Skill development and opportunities for generalization 

● IEP data collection systems

● DBT: Bi-monthly team meetings with administrators and school psychologists across buildings

● Special Education Assistant Principal Proposal



Continuum of Services - Middlesex Middle School

RELATED SERVICES & 
ACCOMMODATIONS  

(Speech and Language Therapy, 
Counseling, OT, PT, ToHI, TVI)

Academic Learning Center (ALC-1)
(Modified Content and Vocational/Living Skills Curriculum)

Academic Learning Center (ALC-2)
(Modified Content - Aligned to Grade-level Curriculum)

Resource Room Instruction
(Specially Designed Instruction Aligned to IEP Goals and Objectives)

Co-taught Classrooms (English Language Arts/Math) 
(General Education Classroom)

Academic and Individual Management (AIM)
(Social/emotional programming)

Specialized instruction at Middlesex Middle School is delivered across grades 6-8.  17 special education 
teachers, 3 speech and language pathologists, 3 school psychologists, and 1 social worker support 
students along with assistive technology, behavior analysts, vision and hearing supports.



MMS 2020-2021 SESS Highlights 
● Ongoing co-teaching professional development with Dr. Marilyn Friend, including in-class/remote 

coaching with MMS special education department chairperson

● Utilization of distance learning platform functions (e.g., Zoom Breakout Groups) to facilitate 
grouping models (e.g., parallel lessons)

● Continued development of mini-lessons aligning to posted lesson objectives in all instructional 
models

● Utilization of PLCs for cross-curricular preparation for pre-teaching of content in resource rooms

● Creative approximation of “community outings” and vocational programming in ALC classrooms



MMS SESS: Looking Ahead

● DBT: Continued implementation at MMS in group formats

● Needs Assessment: ALC-2 Modified Content Course Structure 

● Group Counseling and Social Skills Cohort Opportunities 



Continuum of Services - Darien High School

Excel
(Modified Content and Vocational/Living Skill Curriculum)

Comprehensive Classes
(Modified Content, Aligned to 300-level Curriculum)

Learning Center Instruction
(Specially Designed Instruction Aligned to IEP Goals and Objectives)

Co-taught Classes (English Language Arts/Math)
(General Education Classroom)

Creating Opportunities for Restructuring Education (CORE)
(Social/emotional programming)

Specialized instruction at Darien High School is delivered grades 9-12+. Fifteen special education teachers, 2 speech 
and language pathologists, 3 school psychologists, and 1 social worker support students along with assistive 
technology, behavior analysts, vision and hearing supports.

RELATED SERVICES & 
ACCOMMODATIONS  

(Speech and Language Therapy, 
Counseling, OT, PT, ToHI, TVI)



DHS 2020-2021 SESS Highlights 
● Ongoing co-teaching professional development with Dr. Marilyn Friend, including in-class/remote 

coaching with DHS special education department chairperson

● Utilization of distance learning platform functions (e.g., Zoom Breakout Groups) to facilitate grouping 
models (e.g., parallel lessons)

● Creative approximation of “community outings” and vocational programming in Excel classroom

● Community job site visits to twice per week (Library, Food Bank, Grocery Stores, etc.) when permitted

● Select staff trained in Person-centered Futures Planning

● Healthy Relationships Curriculum in collaboration with Abilis

● Unified Sports program and Best Buddies



DHS SESS: Looking Ahead

● DBT: Continued implementation at DHS and Fitch in group formats, and “pilot” of staff 
implementation in learning centers

● Needs Assessment: Addressing the emotional functioning of students with school 
refusal/avoidance

● Implementation of Person-centered Futures Planning Meetings



District Data - Students with IEPs (PK-12+)

*Note: 2020-2021 data has not yet been officially released



District Data - Educational Classifications



Questions



Board of Education Goals: 2020 - 2021 
Fall Review 

GOAL December Update 

  
 
 

Support student learning 
during the pandemic  

health crisis.  

● Developed a comprehensive Reopening Plan for the school community 
● Provided financial resources to support health, safety and operational 

elements of the Reopening Plan 
● Adopted new/revised COVID policies  
● Provided regular communications and forums/meetings to the community 
● Continuation of Board meetings in the remote settings 
● Maintained oversight of the implementation of Reopening Plan through 

regular BOE agenda items 
● Revised the Reopening Plan  
● Ability of the District to keep students in school 

 
 

Complete the Strategic 
Planning Process.  

● Facilitation of the Strategic Planning Committee meetings by Dr. Richard 
Lemons to develop draft of guiding documents 

● Presented, discussed and received feedback at several BOE meetings  
● Staff completed draft indicators for the strategic work, time frame and 

measurements associated with each goal 
● BOE meeting being scheduled for December to review the draft Mission, 

Vision, Values and Goals. 

 
 
 

Advance the District’s 
 facility projects.  

● Discussed and reviewed the progress on the portable removal and libraries 
study by Northeast Collaborative at the Facilities Committee meetings  

● Presentation of report and recommendations by Northeast Collaborative to 
the Board of Education 

● Board of Education presentations on the Construction and transition plans 
for the Ox Ridge Elementary School 

● Consideration of construction/renovation plans into future capital budgets  
● Scheduled Hindley & Holmes roof projects \for June 2021 
● Budgeted for revision of building condition survey 
● Closed out Central Office roof project  

 
Complete the review of  

bus transportation. 

● Conducted policy comparisons of surrounding districts 
● Conducted administrative meetings and review of draft bus study with Bus 

Logistics 
● Presentation on the completed bus study at December 8 BOE Meeting with 

possible options to adjust walk radius including cost implications  

 
 

Advanced teaching & 
learning. 

● Continued process of curriculum revision coupled with departmental staff 
development related equity and diversification of resource materials.  

● Established Professional Development and Evaluation Committee (PDEC) 
● Use of Friday PD for teacher collaboration, preparing for instructions 

across different learning models, and advancing skills with technology. 
● Revised teacher and administrator evaluation plans in accordance with 

State-approved flexibilities. 
● Scheduled plan to calibrate evaluation feedback with department chairs and 

curriculum leaders. 

 



Memorandum 
 

 
 
To:  Board of Education 

 

From:  Kathrine Stein, Policy Committee Chair  

Marjorie Cion, Director of Human Resources 

  

Date:  November 24, 2020 

 

Re:   Revisions to Board Policy 5125; Repeal and Replace Board Policy 5810,  

 

 

We are requesting that the Board of Education approve revisions to Policy 5125, “Students and 

Section 504 of the Rehabilitation Act of 1973 and Title II of the Americans with Disabilities 

Act of 1990.” These revisions are not COVID related and will not expire at the end of the 

current school year. The revisions to this policy are necessary in order to include references to 

the Americans with Disabilities Act of 1990, which prohibits discrimination against individuals 

with disabilities by state and local governments. The revisions also codify changes in the law 

related to grievance, mediation and due process hearings as well as provisions that students 

who are 18 years of age or older are afforded certain rights independent of their parents. The 

policy also designates the Assistant Superintendent of Special Education and Student Services 

as the District’s Section 504/ADA Coordinator; this has been the practice of the District for the 

past five years. The Board should also note that we have removed references to the Connecticut 

State Department of Education, Bureau of Special Education and Student Services (“CSDE-

BSESS”) as a resource to parents for Section 504. We have confirmed with Shipman and 

Goodwin that the reason for this change is that the CSDE-BSESS takes no responsibility for the 

enforcement of Section 504. Shipman has also removed references to the CSDE-BSESS from 

its model policy. 

 

We are also requesting that the Board repeal current Board Policy 5810, “Use of Private 

Technology Devices by Students,” replacing it with a new policy that tracks Shipman and 

Goodwin’s model policy. In reviewing the current policy with Shipman and Goodwin we 

discovered that much of the language in current Board Policy 5300 “Policy Regarding Student 

Use of the District’s Computer Systems and Internet Safety” which the Board approved on 

November 10, 2020, was also included in Policy 5810. That language is unnecessary since 

Board Policy 5300 applies to the Board’s “computer systems,” wherever or however they are 

utilized.   Board Policy 5810 would codify that a student is still subject to all provisions of 

Board Policy 5300, even if he or she is using a private device, whether on or off school 

grounds. Removal of the duplicative language will make the provisions of the policy clear. The 

new policy also contains language related to the COVID-19 pandemic, which, without 

additional action by the Board of Education, will expire on June 30, 2021. This language is 

highlighted in yellow in the document. 



 

 

SERIES 5000:  STUDENTS 

POLICY 5125 

 

 

STUDENTS AND SECTION 504 OF THE REHABILITATION ACT OF 1973 AND 

TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990 

 

 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits discrimination against 

individuals with a disability in any program receiving Federal financial assistance. Similarly, 

Title II of the Americans with Disabilities Act of 1990 (“Title II” or “ADA”) prohibits 

discrimination against individuals with a disability by state and local governments.   To be 

protected under Section 504,  and the ADA (collectively “Section 504/ADA”)an individual must 

be determined to:  (1) have a physical or mental impairment that substantially limits one or more 

major life activities; (2) have a record of such an impairment; or (3) be regarded as having such 

an impairment.   

 

In order to fulfill its obligation under Section 504/ADA, the Darien Public Schools recognize a 

responsibility to avoid discrimination in policies and practices regarding its personnel, students, 

parents and members of the public who participate in school sponsored programs.  In this regard, 

the Darien Public Schools prohibits discrimination against any person with a disability in any of 

the programs operated by the school system.   

 

The school district also has specific responsibilities under Section 504 to identify, evaluate and 

provide an educational placement for students who have a physical or mental impairment that 

substantially limits a major life activity.  The school district’s obligation includes providing 

access to free appropriate public education (“FAPE”) for students determined to be eligible 

under Section 504/ADA.  Under Section 504, FAPE is defined as the provision of regular or 

special education and related services that are designed to meet the individual educational needs 

of a student with a disability as adequately as the needs of students without disabilities are met, 

and that are provided without cost (except for fees imposed on nondisabled students/parents).   

 

If the parent or guardian of a student disagrees with the decisions made by the professional staff 

of the school district with respect to the identification, evaluation, and/or educational placement 

of his/her child, a parent/guardian has a right to request an impartial due process hearing.   

 

In addition, tThe parent or guardian of a student may also file an internal grievance/complaint on 

these issues or any other type of discrimination on the basis of disability by utilizing the 

complaint procedures outlined in the Board’s Administrative Regulations regarding Students and 

Section 504 of the Rehabilitation Act of 1973 and Title II of Americans with Disabilities Act, 

and/or may file a complaint with the Office for Civil Rights, U.S. Department of Education 

(“OCR”): 

, and/or may file a complaint with the Office of Civil Rights, U.S. Department of Education.   

 

Office for Civil Rights, Boston Office 

U.S. Department of Education 

8th Floor 

5 Post Office Square 

Boston, MA  02109- 3921 

(617) 289-0111 



 

 

 

 

Any student, parent, guardian or other individual who believes he/she has been 

discriminated against by or within the district on the basis of a disability may utilize the 

complaint procedures outlined in the Board’s Administrative Regulations, and/or may file 

a complaint with the Office of Civil Rights, U.S. Department of Education, 8th Floor,  

5 Post Office Square, Suite 900, Boston, MA  02109-0111; TELEPHONE NUMBER 

(617) 289-0111.   

 

Anyone who wishes to file a complaint, or who has questions or concerns about this 

policy, should contact the Assistant Superintendent for Curriculum and Instruction, K-

12Special Education and Student Services, the Section 504 Coordinator for the Darien 

Public Schools, at phone number  

203-656-74147444. 

 

Legal References: 29 U.S.C. § 794 

   34 C.F.R. § 104 et seq. 

   42 U.S.C. 12101 et seq. 

   28 C.F.R. Part 35 

ADA Amendments of 2008, Public Law 110-325 

 

Protecting Students with Disabilities, Frequently Asked Questions About Section 504 and 

the Education of Children with Disabilities, Office for Civil Rights (March 17, 2011), 

available at http://www.ed.gov/about/offices/list/ocr/504faq.html  

 

Dear Colleague Letter, United States Department of Education, Office for Civil Rights 

(January 19, 2012) 

 

 

APPROVED BY THE BOARD OF EDUCATION: January 13, 2015 

REVISED: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ed.gov/about/offices/list/ocr/504faq.html


 

 

 

 

 

 

 

 

 

           



Darien Public Schools 

Darien, Connecticut 

 

 

  

 

SERIES 5000:  STUDENTS 

  POLICY R-5125 

 

ADMINISTRATIVE REGULATIONS REGARDING STUDENTS 

AND SECTION 504 OF THE REHABILITATION ACT OF 1973 

AND TITLE II OF THE AMERICANS WITH DISABILITIES ACT OF 1990SECTION 

504 OF THE REHABILITATION ACT OF 1973 

(Administrative Regulations) 

 

The Darien Board of Education Section 504/ADA Grievance/Complaint Procedures Regarding 

Discrimination Against Students on the Basis of Disability 

 

 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) and Title II of the Americans with 

Disabilities Act of 1990 (“Title II” or “ADA”) (collectively, “Section 504/ADA”) prohibits 

discrimination on the basis of disability.  For the purposes of Section 504/ADA, the term 

“disability” with respect to an individual means: (a) a physical or mental impairment that 

substantially limits one or more major life activities of such individual; (b) a record of such an 

impairment; or (c) being regarded as having such an impairment.   

 

I. Definitions 

 

Free appropriate public education (FAPE): for purposes of Section 504, refers to the 

provision of regular or special education and related aids and services that are designed to meet 

individual educational needs of students with disabilities as adequately as the needs of students 

without disabilities are met, that are provided without cost (except for fees imposed on 

nondisabled students/parents), and is based upon adherence to procedures that satisfy the Section 

504 requirements pertaining to educational setting, evaluation and placement, and procedural 

safeguards. 

 

Major life activities:  include, but are not limited to, caring for oneself, performing manual 

tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, 

learning, reading, concentrating, thinking, communicating and working.  A major life activity 

also includes the operation of a major bodily function, including, but not limited to,  such as the 

functions of the immune system, special sense organs and skin, normal cell growth, and 

digestive, genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory, 

cardiovascular, endocrine, hemic, lymphatic, musculoskeletal, and reproductive systems.  The 

operation of a major bodily function includes the operation of an individual organ within a body 

system.normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 

circulatory, endocrine and reproductive functions. 

 

Mitigating Measures:  include, but are not limited to 

, (a) medication, medical supplies, equipment, appliances, low-vision devices (defined as 

devices that magnify, enhance, or otherwise augment a visual image, but not including 
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ordinary eyeglasses or contact lenses), prosthetics including limbs and devices, hearing 

aid(s) and cochlear implant(s) or other implantable hearing devices, mobility devices, 

oxygen therapy equipment and supplies; (b) use of assistive technology; (c) reasonable 

modifications or auxiliary aids or services; (d) learned behavioral or adaptive neurological 

modifications; or (e) psychotherapy, behavioral therapy, or physical therapy. 

 

, medication, medical supplies, equipment, appliances, low-vision devices (not including 

ordinary eyeglasses or contact lenses), prosthetics, hearing aids, cochlear implants, mobility 

devices, oxygen therapy, use of assistive technology, reasonable accommodations or auxiliary 

aids or services or learned behavioral or adaptive neurological modifications. 

 

Physical or Mental Impairment:  a) any physiological disorder or condition, cosmetic 

disfigurement, or anatomical loss affecting one or more of the following body systems, such as: 

neurological, musculoskeletal, special sense organs, respiratory, (including speech organs), 

cardiovascular, reproductive, digestive, genitourinary, hemic and lymphatic, skin, and endocrine 

or b) any mental or psychological disorder, such as mental retardationintellectual disability, 

organic brain syndrome, emotional or mental illness, and specific learning disabilities; or (c) an 

impairment that is episodic or in remission if it would substantially limit a major life activity 

when active.  Physical or mental impairment includes, but is not limited to, contagious and 

noncontagious diseases and conditions such as the following: orthopedic, visual, speech, and 

hearing impairments, and cerebral palsy, epilepsy, muscular dystrophy, multiple sclerosis, 

cancer, heart disease, diabetes, intellectual disability, emotional illness, dyslexia and other 

specific learning disabilities, Attention Deficit Hyperactivity Disorder, Human 

Immunodeficiency Virus infection (whether symptomatic or asymptomatic), tuberculosis, drug 

addiction, and alcoholism. . 

 

II. Procedures for Grievances/Complaints Alleging Discrimination on the Basis of 

Disability 

 

A. Any eligible person, including any student, parent/guardian, staff member or other 

employee who feels that he/she has been discriminated against on the basis of 

disability (including differential treatment, harassment and retaliation)   may 

submit a written complaint to the district’s designated Section 504/ADA 

Coordinator ( see contact information below)within thirty (30) school days of the 

alleged occurrence.  Complaints by students and/or parents/guardians alleging 

discrimination involving students will be investigated under these procedures; 

complaints by employees or other non-students will be investigated under 

Administrative Regulation __ 

___________.   

A. B. Timely reporting of complaints facilitates the prompt investigation and 

resolution of such complaints. If thea complaint is filed relating to alleged discrimination 

occurring more than thirty (30) school days after the alleged occurrence, the Board’s 

ability to investigate the allegations may be limited by the passage of time.  Therefore, 

complaints received after thirty (30) school days of the alleged occurrence shall be 

investigated to the extent possible, given the passage of time and the impact on available 
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information, witnesses and memory.If the a complaint is made verbally, the individual 

taking the complaint will reduce the complaint it to writing. 

 

B. C. At any time, when complaints involve discrimination that is directly related to 

a claim regarding the identification, evaluation, and/or educational placement of a 

student under Section 504, the complainant may request that the Section 504/ADA 

Coordinator submit the complaint directly to an impartial hearing officer and request 

a  due process hearing in accordance with Section III.D.  Complaints regarding a 

student’s rights with respect to his/her identification, evaluation and/or educational 

placement shall be addressed in accordance with the procedures set forth below in 

Section III. 

 

C. D. Retaliation against any individual who complains pursuant to the Board’s 

policy and regulations listed herein is strictly prohibited.  The district will not tolerate 

any reprisals or retaliation that occurs as a result of the good faith reporting or 

complaint of disability-based discrimination, or as a result of an individual’s 

participation or cooperating in the investigation of a complaint.  The district will take 

necessary actions to prevent retaliation as a result of filing a complaint or the 

participation in an investigation of a complaint.    

 

D.B. E. If the Section 504/ADA Coordinator is the subject of the complaint, the 

complaint should be submitted directly to the Superintendent who may conduct the 

investigation or appoint a designee to conduct the investigation in accordance with 

these procedures.  .  If the Superintendent is the subject of the complaint, the Board 

shall designate an appropriate party to conduct the investigation in accordance with 

these procedures. 
 

F. Complaints will be investigated promptly. within timeframes identified below.  

Timeframes may be extended as needed given the complexity of the investigation, 

availability of individuals with relevant information and other extenuating circumstances.  

Confidentiality will be maintained by all persons involved in the investigation to the 

extent possible.   

 

G. If a disability discrimination complaint raises a concern about bullying behavior, 

 the Section 504/ADA Coordinator shall notify the Safe School Climate Specialist 

or  designee who shall coordinate any bullying investigation with the Section 

 504/ADA Coordinator, so as to ensure that any such bullying investigation 

complies with  the requirements of applicable Board policies. 

 

E.  

 

F.H. The complaint should contain the following information: 

 

1. The name of the complainant; 

2. The date of the complaint; 
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3. The date(s) of the alleged discrimination; 

4. The names of any witness(es) or individuals relevant to  the complaint;  

5. A detailed statement describing the circumstances in which the alleged 

 discrimination occurred; and 

6. Remedy requested. 

 

  However, all complaints will be investigated to the extent possible, even if such 

information is not included in the complaint.  In such circumstances, additional 

information may be requested by the investigator as part of the investigation process. 

 

 GI. Upon receipt of the complaint, the individual investigating the complaint shall: 

 

1. Provide a copy of the written complaint to the Superintendent of Schools; 

 

2. Meet separately with the complainant and the respondent within ten (10) 

school days to discuss the nature of the complaint, identify individuals the 

complainant believes and respondent believe have relevant information, 

and obtain any relevant documents the complainant may have; 

 

3. Provide the complainant and respondent with a copy of the Board’s 

Section 504 Policy, and these administrative regulations; 

4.  

3. Consider whether and which interim measures might be 

appropriate for an alleged victim and the respondent pending the outcome 

of the District’s investigation; 

 

4.5. Conduct an investigation of the factual basis of the complaint  that is 

adequate, reliable, and impartial, .  Investigate the factual basis for the 

complaint, including conducting interviews with individuals with 

information and review of documents relevant to the complaint; 

 

5.6. Maintain confidentiality to the extent practicable throughout the 

investigative process, in accordance with state and federal law; 

 

6.7. Communicate the outcome of the investigation in writing to the 

complainant, and to any individual properly identified as a party to the 

complaintto the respondent (to the extent permitted by state and federal 

confidentiality requirements), within fifteen (15) school days from the date 

the complaint was received by the Section 504/ADA Coordinator or 

Superintendent.  The investigator may extend this deadline for no more 

than fifteen (15) additional school days if needed to complete the 

investigation.  The complainant and the respondent shall be notified of any 

such extension.  The written notice shall include a finding whether the 

complaint was substantiated and if so, shall identify how the district will 

remedy any identified violations of Section 504; 
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7.8. If a complaint is made during summer recess, the complaint will be 

reviewed and addressed as quickly as possible given the availability of 

staff and/or other individuals who may have information relevant to the 

complaint.  If fixed timeframes cannot be met, and no later than fifteen 

(15) school days after the start of the following school year. The 

complainant and the respondent if the investigation has been impeded by 

the summer recess will receive notice and interim measures may be 

implemented as necessary (see sub-paragraph 64); 

 

8. Ensure that appropriate corrective action is  taken whenever allegations 

are verified.  When allegations are verified, ensure that compensatory 

services and/or other  that measures to remedy the effects of the 

discrimination and prevent its recurrenceare appropriately considered, and 

offered, when appropriate.  Corrective action should include steps to avoid 

continuing discrimination. 

9.  

9.10. In the event the investigator concludes that there is no violation of Section 

504/ADA, the District may attempt to resolve the complainant’s ongoing 

concerns, if possible. 

 

H. If the complainant or the respondent is not satisfied with the findings and 

conclusions of the investigation, the complainant may present the complaint and 

written outcome to the Superintendent for the appealing party may request review 

and reconsideration of the conclusion of the complaint within thirty (30) calendar 

days of receiving the findings.  This process provides an opportunity for 

complainants to bring information to the Superintendent’s attention that would 

change the outcome of the investigation.  In submitting the complaint and written 

outcome for review, the complainant must  days of receipt of the written outcome.  

In requesting review, the appealing party must submit the complaint, the written 

outcome of the complaint, and explain why he/she believes the factual 

information relied upon by the investigator was incomplete, the analysis of the 

facts was incorrect, and/or the appropriate legal standard was not applied, and 

how this would change the investigator’s determination in the case.  Failure to do 

so may result in the denial of the review.  

 

 Upon review of a written request from the complainantappealing partyt, the 

Superintendent shall review the investigative results of the Section 504/ADA 

Coordinator and determine if further action and/or investigation is warranted.  

Such action may include consultation with the investigator and complainantother 

relelvant witnesses, a meeting with appropriate individuals to attempt to resolve 

the complaint or a decision affirming or overruling the investigator’s conclusions 

or findings.  The Superintendent shall provide written notice to the complainant 

appealing party and other party of his/her decision within ten (10) school days 

following the receipt of the written request for review. When a written request for 
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review is received during summer recess, the Superintendent conduct the review 

as quickly as possible given the availability of staff and/or other individuals who 

may have information relevant to the review, and no later than ten (10) school 

days after the start of the following school year.  The Superintendent’s decision 

shall be final. 

 

 

 

III. Grieveance/Complaint Resolution Procedures for Complaints Involving a Student’s 

Identification, Evaluation, and/or Educational Placement 

 

Complaints regarding a student’s identification, evaluation, and/or educational placement 

shall generally be handled using the procedures described below.  However, at any time, 

the complainant may request that the Section 504 Coordinator submit the complaint 

directly to an impartial hearing officer, and request a hearing in accordance with 

the provisions of subsection D (below).   

 

A. Submission of Complaint to Section 504/ADA Coordinator 

 

1. In order to facilitate the prompt investigation of complaints, any complaint 

regarding a student’s identification, evaluation and/or educational 

placement under Section 504 should be forwarded to the district’s Section 

504/ADA (see contact information below) Coordinator within thirty (30) 

school days of the alleged date that the dispute regarding the student’s 

identification, evaluation and/or education placement arose.  Timely 

reporting of complaints facilitates the resolution of potential educational 

disputes. 

 

2. The complaint concerning a student’s identification, evaluation and/or 

educational placement should contain the following information: 

 

 a. Full name of the student, age, and grade level; 

 b. Name of parent(s); 

 c. Address and relevant contact information for parent/complainant; 

 d. Date of complaint; 

 e. Specific areas of disagreement relating to the student’s 

identification, evaluation and/or placement; and 

 f. Remedy requested. 

 

 However, all complaints will be investigated to the extent possible even if 

such information is not included in the written complaint.  In such 

circumstances, additional information may be requested by the 

investigator as part of the investigation process. 
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3. Complaints will be investigated promptly within timeframes identified 

below.  Timeframes may be extended as needed given the complexity of 

the investigation, availability of individuals with relevant information and 

other extenuating circumstances.   

 

4. Upon receipt of the complaint, the Section 504/ADA Coordinator shall: 

 

a. Forward a copy of the complaint to the Superintendent of 

Schools; 

 

b. Meet with the complainant within ten (10) school days to discuss the 

nature of his/her concerns and determine if an appropriate resolution can 

be reached or whether interim measures may be appropriate.  If a 

complaint is made during summer recess, the complaint will be reviewed 

and addressed as quickly as possible given the availability of staff and 

other individuals who may have information relevant to the complaint, 

and no later than ten (10) school days after the start of the following 

school year; 

b. ; 

 

d. c. If, following such a meeting, further investigation is deemed 

necessary, the Section 504/ADA Coordinator shall promptly investigate 

the factual basis for the complaint, consulting with any individuals 

reasonably believed to have relevant information, including the student 

and/or complainant; and 

 

e. d. Communicate the results of his/her investigation in writing to 

the complainant and any persons named as parties to the complaint (to 

the extent permitted by state and federal confidentiality requirements) 

within fifteen (15) school days from the date the complaint was received 

by the Section 504 Coordinator. 

 

f. e. In the event that the person making the complaint contends that 

the Section 504 Coordinator has a conflict of interest that prevents 

him/her from serving in this role, the complaint shall be forwarded to the 

Superintendent who shall appoint an investigator who does not have a 

conflict of interest. 

 

B. Review by Superintendent of Schools 

 

1. If the complainant is not satisfied with the findings and/or resolution 

offered as a result of the Section 504 Coordinator’s review, he or she 

conclusions of the investigation, the appealing party may present the 

complaint and the written outcome statement of findings to the 

Superintendent for review and reconsideration within thirty (30) calendar 



Darien Public Schools 

Darien, Connecticut 

 

 

  

days of receiving the findings.  This process provides an opportunity for 

complainants the appealing party to bring information to the 

Superintendent’s attention that would change the outcome of the 

investigation.  In submitting the complaint and written outcome for 

review, the complainant appealing party must explain why he/she believes 

the factual information relied upon by the investigator  was incomplete, 

the analysis of the facts was incorrect, and/or the appropriate legal 

standard was not applied, and how this would change the investigator’s 

determination in the case.  Failure to do so may result in the denial of the 

review.  

 

2. The Upon review of a written request from the appealing party, the 

Superintendent shall review the complaint and any relevant documents 

maintained by the Section 504 Coordinator/investigator and shall consult 

with the Section 504 Coordinator/investigator regarding attempts to 

resolve the complaint. theinvestigative results of the investigator and 

determine if further action and/or investigation is warranted.  Such action 

may include consultation with the investigator and other relevant 

witnesses, a meeting with appropriate individuals to attempt to resolve the 

complaint or a decision affirming or overruling the investigator’s 

conclusions or findings.   The Superintendent also shall consult with the 

complainant.  The Superintendent may attempt to resolve the 

complainant’s concerns alone, or with another appropriate administrator. 

 

3. Following the Superintendent’s review, he or she shall communicate 

provide written notice to the appealing party of his/her findings to the 

complainant within ten (10) school days following his/her receipt of the written 

request for review , or if the request is received during summer recess, as quickly 

as possible but no later than ten (10) school days after the start of the following 

school year. 

. 

 

4. If the complainant is not satisfied with the Superintendent’s  

decision or proposed resolution, he/she may request that the 

Superintendent submit the matter to a neutral mediator or to an impartial 

hearing officer.  This request for a hearing/mediation should be made 

within fifteen (15) school days of the Superintendent’s decision.  

Mediation shall only occur by mutual agreement of the parties. 

 

C. Mediation Procedures: 

 

1. A parent or guardian may request mediation with a neutral mediator to 

attempt to resolve a disagreement with the decisions made by the 
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professional staff of the school district with respect to the identification, 

evaluation, and/or educational placement of his/her child. 

 

1. 2. A request for mediation regarding a student’s identification, evaluation 

and/ or educational placement under Section 504 should be forwarded to 

the district’s Section 504/ADA Coordinator within thirty (30) school days 

of the alleged date that the dispute regarding the student’s identification, 

evaluation, and/or education placement arose or within fifteen (15) school 

days of the Superintendent’s decision in reviewing a complaint handled 

through the grievance/complaint procedure described in Section III.B, 

above.  Mediation shall only occur by mutual agreement of the parties..   

 

2. 3. The request for mediation concerning a disagreement relating to a 

student’s identification, evaluation and/or educational placement should 

contain the following information: 

 

 a. Full name of the student, age, and grade level; 

 b. Name of parent(s); 

 c. Address and relevant contact information for parent/complainant; 

 d. Date of complaint; 

 e. Specific areas of disagreement relating to the student’s 

identification, evaluation and/or placement; and 

 f. Remedy requested. 

 

3. 4.Upon receipt of a request for mediation, the Section 504/ADA 

Coordinator shall:  

 

i. Forward a copy of the request for mediation to the Superintendent 

of Schools; 

ii. Inform the parent/guardian or student 18 years old or older as to 

whether the district agrees to mediation in writing;  

i.  

iii. Retain If the District agrees to mediation, the Board shall retain a 

neutral mediator who is knowledgeable about the requirements of 

Section 504/ADA, and has an understanding of a free appropriate 

public education (“FAPE”) under Section 504, and the distinctions 

between and among  Section 504, the ADA and the Individuals with 

Disabilities Education Act (“IDEA”). and the regulations and 

requirements of the Individuals with Disabilities Education Act 

(IDEA). 

i. iv If the district does not agree to mediation, the Section 504/ADA 

Coordinator shall inform the parent/guardian or student aged 18 or 

older of their right to request an impartial hearing. 

ii.  
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4. 5. The mediator shall inform all parties involved of the date, time and 

place of the mediation and of the right to have legal counsel or other 

representation at the complainant’s own expense, if desired. 

 

5. 6. The mediator shall meet with the parties jointly, or separately, as 

determined by the mediator, and shall facilitate a voluntary settlement of the 

dispute between the parties, if possible. 

 

6. 7. All statements, offers, or discussions and/or information shared during 

the mediation process, but not available from other means, shall be 

confidential, and may not be used in a subsequent hearing or proceeding 

related to the disagreement that is the subject of the mediation. 

 

7. 8. If the parties are not able to reach a voluntary settlement of the dispute, 

the complainant may request an impartial hearing, as described below. 

 

D. Impartial Hearing Procedures: 

 

An impartial due process hearing is available to the parent or guardian of a 

student or a student aged 18 years of age or older who disagrees with the 

decisions made by the professional staff of the school district with respect to the 

identification, evaluation, and/or educational placement of his/her childthe 

student, or otherwise makes a claim of discrimination relating to the 

identification, evaluation, or educational placement of the student. 

 

  1.  The request for a due process hearing concerning a disagreement 

relating to a student’s identification, evaluation or educational placement should 

contain the following information: 

 

a. Full name of the student, age, and grade level; 

b. Name of parent(s); 

c. Address and relevant contact information for parent/complainant; 

d. Date of complaint; 

e. Specific areas of disagreement relating to the student’s 

identification, evaluation and/or placement; and 

f. Remedy requested. 

 

 

 

1. 2. Upon receipt of a request for an impartial due process hearing, the 

Board shall retain an impartial hearing officer.  The impartial hearing officer must 

be someone who is knowledgeable about Section 504/ADA and has , an 

understanding of a free appropriate public education (“FAPE”) under Section 504, 

and the distinctions between Section 504, the ADA and the regulations and 

requirements of the Individuals with Disabilities Education Act (IDEA). 
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2. The impartial hearing officer shall schedule a pre-hearing conference with 

the District and the pParents (or his/her legal counsel)  or student 18 years 

of age or older (and/or legal counsel for the student)to identify the issue(s) 

for hearing, set the hearing schedule, and address other administrative 

matters related to the hearing, including the option for mediation, and the 

right of the right to have legal counsel or other representation at the 

complainant’s own expense, if desired; 

 

3. 3The impartial hearing officer shall inform all parties involved of the date, 

time and place of the hearing and of the right to present witness(es), other 

evidence, and to have be represented by legal counsel or other representation at 

each party’s own expense, if desired.   

 

4. 4The impartial hearing officer shall hear all aspects of the complainant’s 

complaint and/or appeal concerning the identification, evaluation and/or 

educational placement of the student and shall reach a decision within forty-five 

(45) school days of receipt of the request for hearing.  The decision shall be 

presented in writing to the complainant and to the Section 504/ADA Coordinator. 

The impartial hearing officer’s decision shall be final. 

 

5. 5An impartial hearing officer under Section 504 does not have jurisdiction 

to hear claims alleging discrimination, harassment or retaliation based on an 

individual’s disability unless such a claim is directly related to a claim regarding 

the identification, evaluation, or educational placement of a student under Section 

504. 

 

6. 6The time limits noted herein may be extended for good cause shown, 

including but not limited to if more time is needed to permit thorough review, 

presentation of evidence, and opportunity for resolution. 

 

E. Drug/Alcohol Violations 

 

 If a student with a disability violates the Board’s policies relative to the use or possession 

of illegal drugs or alcohol, the Board may take disciplinary action against such student for his/her 

illegal use or possession of drugs or alcohol to the same extent that the Board would take 

disciplinary action against nondisabled students.  Such disciplinary action is not subject to the 

complaint or due process procedures outlined above 

 

IV. The Section 504/ADA Coordinator for this district is: 

 

Assistant Superintendent for Curriculum and Instruction, K-12Special Education 

and Student Services 

Darien Public Schools 

35 Leroy Avenue 
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Darien, CT 06820    Telephone: 203-656-74147474 

 

 

IV. Complaints to State and Federal Agencies 

 

At any time, the complainant has the right to file a formal complaint with the U.S. 

Department of Education, Office for Civil Rights, 8th Floor, 5 Post Office Square, Suite 900, 

Boston, MA  02109-0111 (TELEPHONE NUMBER (617) 289-0111); 

http://www2.ed.gov/about/offices/list/ocr/docs/howto.html.   
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NOTICE OF PARENT/STUDENT RIGHTS 

UNDER SECTION 504 OF THE REHABILITATION ACT OF 1973 
 

Section 504 of the Rehabilitation Act of 1973 (commonly referred to as “Section 504”) is a non-

discrimination statute enacted by the United States Congress.  Section 504 prohibits 

discrimination on the basis of disability.  Under Section 504, the school district also has specific 

responsibilities to identify, evaluate and provide an educational placement for students who are 

determined to have a physical or mental impairment that substantially limits a major life activity.  

The school district’s obligation includes providing such eligible students a free appropriate 

public education (“FAPE”).  Section 504 defines FAPE as the provision of regular or special 

education and related services that are designed to meet the individual educational needs of a 

student with a disability as adequately as the needs of students without disabilities are met, and 

that are provided without cost (except for fees imposed on nondisabled students/parents).   

 

A student is covered under Section 504 if it is determined that he/she suffers from a mental or 

physical disability that substantially limits one or more major life activity such as (but not 

limited to) caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, 

walking, standing, lifting, bending, speaking, breathing, learning, reading, concentrating, 

thinking, communicating and working.  A major life activity may also include the operation of a 

major bodily function, such as an individual’s immune, digestive, respiratory or circulatory 

systems. 

 

A student can be disabled and be covered by Section 504 even if he/she does not qualify for, or 

receive, special education services under the IDEA.   

 

The purpose of this notice is to provide parents/guardians and students 18 years of age and older 

with information regarding their rights under Section 504.  Under Section 504, you have the right: 

 

1. To be informed of your rights under Section 504; 

 

2. To have your child take part in and receive benefits from the Darien Public 

School District’s education programs without discrimination based on his/her 

disability. 

 

3. For your child to have equal opportunities to participate in academic, 

nonacademic and extracurricular activities in your school without discrimination 

based on his/her disability; 

 

4. To be notified of decisions and the basis for decisions regarding the identification, 

evaluation, and educational placement of your child under Section 504; 
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5. If you suspect your child may have a disability, to request an evaluation, at no 

expense to you, to have an eligibility determination under Section 504, and if 

eligible, placement decisions made by a team of persons who are knowledgeable 

of your child, the assessment data, and any placement options; 

 

6. If your child is eligible for services under Section 504, for your child to receive a 

free appropriate public education (FAPE).  This includes the right to receive 

regular or special education and related services that are designed to meet the 

individual needs of your child as adequately as the needs of students without 

disabilities are met.   

 

7. If your child is eligible for services under Section 504, for your child to receive 

reasonable accommodations and services to allow your child an equal opportunity 

to participate in school, extra-curricular and school-related activities; 

 

8. For your child to be educated with peers who do not have disabilities to the 

maximum extent appropriate; 

 

9. To have your child educated in facilities and receive services comparable to those 

provided to non-disabled students; 

 

10. To review all relevant records relating to decisions regarding your child’s Section 

504 identification, evaluation, and educational placement; 

 

11. To examine or obtain copies of your child’s educational records at a reasonable 

cost unless the fee would effectively deny you access to the records; 

 

12. To request changes in the educational program of your child, to have your request 

and related information considered by the team, a decision made by the team, and 

if denied, an explanation for the team’s decision/determination; 

 

13. To an impartial due process hearing if you disagree with the school district’s 

decisions regarding your child’s Section 504 identification, evaluation or 

educational placement.  The costs for this hearing are borne by the local school 

district.  You and the student have the right to take part in the hearing and to have 

an attorney represent you at your expense.  

 

14. To file a local grievance/complaint with the district’s designated Section 504 

Coordinator to resolve complaints of discrimination including, but not limited to, 

claims of discrimination directly related to the identification, evaluation or 

placement of your child. 

 

15. To file a formal complaint with the U.S. Department of Education, Office for 

Civil Rights. 
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The Section 504/ADA Coordinator for this district is: 

 

Assistant Superintendent for Curriculum and Instruction, K-12Special Education 

and Student sdervices 

Darien Public Schools 

35 Leroy Avenue 

Darien, CT 06820    Telephone: 203-656-74714 

 

 

For additional assistance regarding your rights under Section 504, you may contact:  

 

Boston Regional Office 

Office for Civil Rights 

U.S. Department of Education 

8th Floor 

5 Post Office Square, Suite 900 

Boston, MA  02109-3921   Telephone:  (617) 289-0111 

 

 

Connecticut State Department of Education 

Bureau of Special Education 

and Pupil Services 

P.O. Box 2219 

Hartford, CT 06145    Telephone:  (860) 807-2030 
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Section 504 Referral Form (SAMPLE) 
 

I. Identifying Information 

 

Name:__________________________________ DOB:___________ Age:_____  

Date of Referral:__________________________ 

 

___Male ___Female  Primary Language: ___ English      ___Other:________________ 

 

Referring Person: ______________________ Relationship to Student: _______________ 

 

Parent/Guardian: ____________________________ 

Address: __________________________________   Home Phone:_________ Work Phone: ___ 

Parent/Guardian ____________________________ 

Address: __________________________________   Home Phone:_________ Work Phone: ___ 

 

Current School:___________________________  Grade:_____   

 

 

II. Background Information 

 

A. Reason for Referral:  (Identifying Areas of Concern) 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 

B. Strategies/Interventions to Date:  (attach copies of documentation) 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 

C. Pertinent Evaluative Data: (e.g. test scores, grades, evaluations, etc.) 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 

D. Other Relevant Information: 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 
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E. Special Services History 

 

 Are you aware of any special services that have been provided to this student in the  

 past? 

 ___yes   ___no 

 

 If yes, describe the type, location and provider of the service. 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 ___________________________________________________________________________ 

 

4. Parent Notification (if individual other than Parent has made referral): 

 

Has the parent/guardian been notified about your concerns regarding this student? 

___ Yes   ____ No 

 

If Yes, method of notification:_______________  

  

Date(s) parent/guardian was notified: __________________________  

 

Signed: ________________  Date: _____________________________ 

 (Signature of individual completing this form)   
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SECTION 504 MEETING NOTICE 

 

 Date:__________________ 
Parent/Guardian:  ___________________________  

Street:  ___________________________  

City/Zip Code:  ___________________________  

 

Parent/Guardian:  ___________________________  

Street:  ___________________________  

City/Zip Code:  ___________________________  

 

Dear_________________________________________________: 

 

Please be advised that a Section 504 meeting will be convened on behalf of your child, 

 

_______________________________________.  The meeting is scheduled as follows: 

                      (Child’s Name) 

 

Date:___________________  Time:_______________  

 

Location: ______________________________________________________________ 

 

The purpose of this meeting is to: 

 

_____  Plan evaluation/initial evaluation  

_____  Determine eligibility 

______Develop Section 504 Plan 

_____  Review new information and/or possible need for re-evaluation 

______Review re-evaluation  

______Other 

 

The following individuals have been invited to attend: 

 

 __________________________________________  

 __________________________________________  

 Name Administration  Name Title 

 

 __________________________________________  

 __________________________________________  

 Name Instruction  Name Title 

 

 __________________________________________  

 __________________________________________  

 Name Related Service  Name Title 

 

 __________________________________________  

 __________________________________________  

 Name Student, if appropriate  Name Title 
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Please make every effort to attend this meeting.  You may bring anyone of your choosing to this meeting.  The 

meeting can be rescheduled at a mutually agreed upon time and place.  A COPY OF YOUR RIGHTS IS 

ENCLOSED.  If you have any questions or wish to reschedule the meeting, please contact me:   

 

 Sincerely,___________________________ 

       [Name and Title] 
 

 

A copy of this notice has been sent to the parent(s), as 504 Rights have been transferred to the student at  

age 18. 
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 SECTION 504 PLAN 
 

 

NAME:_______________________________ DOB:____________ GRADE:_______ 

 

SCHOOL:______________________________  

DATE OF MEETING:____________________ 

 

1. Describe the nature of the concern: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

2. Describe all evaluation data gathered: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

3. Identify the disability(ies): 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

4. Describe the basis for determining the disability(ies) (if any): 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

5. Describe how the disability affects each of the impacted major life activities: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

6. Please describe the analysis undertaken to determine the potential impact on a major 

life activity, without consideration of the ameliorating effects of any “mitigating 

measures,” except for ordinary eyeglasses or contact lenses.  Mitigating measures 

may include, but are not limited to, medication, medical supplies, equipment, 

prosthetics, hearing aids and cochlear implants, mobility devices, assistive 

technology, reasonable accommodations and or learned behavioral or neurological 

modifications.  

 

Did the team consider the impact of the disability on a major life activity without the 

potential impact of any mitigating measures (except for ordinary eyeglasses and 
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contact lenses)?  For example, if the student is currently using a hearing aid, did the 

team consider whether the student has a physical or mental impairment that 

substantially limits a major life activity if the student were not using the hearing aid? 

 

 Yes  No 

 

Please describe: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

7. Does the student require accommodations (i.e., regular or special education, and/or related 

aids and services) under section 504, in order to access his/her education and other programs of 

the district and/or to receive educational benefit?  If so, please describe each accommodation 

that is necessary:   

 
Accommodation/Service Frequency 

(time/daily/weekly) 

Responsible 

staff/implementer 

Additional Description 

    

    

    

    

    

    

 
Use this space for narrative descriptions, if necessary: 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

 

Next Projected Meeting Date:  _______________________ 

Next Review/Re-evaluation Date:______________________ 

 (must be completed) 

 

Participants (Name and Title) 

 ________________________ ______________________________ 

 ________________________ ______________________________ 

 ________________________ ______________________________ 

 ________________________ ______________________________ 

 ________________________ ______________________________ 

  

cc: Student’s Cumulative File 
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Section 504 

Student Eligibility Determination Worksheet 

 
Name: ___________________________________ DOB: ________________ Age: ______   

 

Male: _____ Female: ______ 

 

Date of Meeting: _______________ Current School:_____________________________  Grade: ____ 

 

Case Manager: __________________________________ 

 

Parent/Guardian: _________________________ 

 

Address: _______________________________ Home phone:  _______________________ 

 

             _______________________________ Work phone:  ________________________ 

 

Parent/Guardian: _________________________ 

 

Address: ________________________________  Home phone:  _________________________ 

 

             _________________________________ Work phone:  __________________________ 

 

 

Reason for Meeting:  Initial ___     Review ___     Revise Plan ___ 

 

 

Describe the nature of the concern: 

 

__________________________________________________________________________________________ 

 

__________________________________________________________________________________________ 

 

__________________________________________________________________________________________ 

 

Describe any evaluation procedure, tests, recommendations or documentation used as a basis for the 

decision: 

 

 

 Cognitive:(dated)____________________  Social/Emot./Beh:(dated)_______ 

 

 Classroom Observation:(dated)_________  Developmental:(dated)_________ 

 

 Health/Med:(dated)__________________  Adaptive:(dated) _____________ 

 

 Communication:(dated)_______________   Motor:(dated)________________ 

 

 Achievement:(dated)__________________  

 

 Other:(dated)________________________ 
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If further medical information is needed in order to determine eligibility, please specify steps to be taken 

to verify and/or obtain additional information: 

 

________ Consent to communicate with student’s physician/medical provider requested 

 

_________ Request for Parent(s)/Guardian(s) to provide additional medical information 

 

_________ Consultation with school district’s medical advisor and/or school nurse requested 

 

_________ Other (please describe):________________________________________________ 

 

 

Specify the mental or physical disability: 
_______________________________________________________________ 

(as recognized in DSM-5 or other respected source if not excluded under 504/ADA, e.g. illegal drug use) 

 

 

Indicate the Major Life Activity Substantially Affected by the Disability:   
 

_____________________________________________________________________________________ 

 

 

 

 

 

________ Does Require a 504 Plan    _______ Does NOT Require a 504 Plan 
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Section 504 

Student Eligibility Determination Worksheet/Meeting Summary 
 

 

Student’s Name:      Date of Birth:   Grade:   

School:       Date of Meeting:     

Section 504 Case Manager:    Title:       

 

A. The purpose of the meeting: 

  Review initial referral 

  Determine eligibility under Section 504; and if eligible, consider whether regular or special education, or related 

aid or services are required for Student to receive equal access to school programs and services or to receive FAPE 

  Re-evaluation to review eligibility determination due to new information 

 Reevaluation due to change in placement (related to discipline) 

  Review before other significant change in placement  

  Review/revise Section 504 Plan 

 

B. 504 Team Members Present (Must include individuals who are knowledgeable about the student, the meaning of 

evaluative data, and placement options) 

 

Name: Role:   

Name: Role:   

Name: Role:   

Name: Role:   

Name: Role:   

 

C. Review student’s current academic and overall performance in all school programs and activities.  Include and 

attach referral information if this is an initial referral, and describe nature of concerns, basis for suspecting disability, 

and impact of suspected disability on student (including academic, social, behavioral etc.)  

               

             

             

             

             

             

              

 

D.  Eligibility Determination:  
 

 A student is eligible to receive services and/or accommodations under Section 504 if it is determined that he/she has a 

physical or mental impairment that substantially limits one or more major life activities.  The team must consider a 

variety of sources when determining whether a student has such impairment. 

 

1.  What sources of information are available at this time? Check all that apply  

(Include relevant dates and names of evaluators, where appropriate.) 
 

 School records review (dated) _____________  Observations of student (dated) ________ 

 

 Grades & report card review (dated) _______  Teacher reports (dated) _______________ 

 

 Parent and/or student report (dated) _______  Informal assessments (dated) __________ 

 

 Medical information (dated) ______________  Nursing Assessment (dated) ___________ 
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 Standardized testing (dated) ______________  Parent/Student Interviews (dated)________ 

 

 Checklists/behavior rating scales (dated) _____ 

 

 Other (dated) ______________________________________________________________________ 

        

 

 2. Is current available information sufficient to make the determination of the presence of a physical or mental 

 impairment that substantially limits a major life activity? 

 

   Yes  If “YES,” continue to number 3 below. 

   No  If “No,” Specify the type of additional information that is needed:    

             

              

              

 

 If the team determines additional information is necessary and the information to be obtained includes testing, 

team must obtain parent consent on Consent for Section 504 Evaluation form; tests/evaluations recommended 

by the team shall be conducted at District expense.  Parent may wish to provide outside evaluation and/or 

testing information from a qualified provider to be considered by the team; such evaluations and/or testing 

shall be at Parent expense.  District shall consider such outside information at team meeting, and must 

determine whether the information provided by the Parent meets the District’s standards for evaluators and 

evaluations.  If it is necessary to communicate with outside providers, the District must obtain a release to 

communicate with professionals outside of district.  Once needed information is gathered, a 504 meeting will 

be reconvened to continue the process of determining eligibility. 

 

 3. Does the student have one or more physical or mental impairments?    

 

 A “physical or mental impairment” means a) any physiological disorder or condition, cosmetic disfigurement, 

 or anatomical loss affecting one or more of the following body systems: neurological, musculoskeletal, special 

 sense organs, respiratory, including speech organs, cardiovascular, reproductive, digestive, genitourinary,  hemic 

and lymphatic, skin, and endocrine or b) any mental or psychological disorder, such as mental  retardation, 

organic brain syndrome, emotional or mental illness, and specific learning disabilities. 

 

   NO    YES   

 

 If “NO”:  If no physical or mental impairment exists, the student is not identified as an individual with a 

 disability.   Go to Section E of this form. 

 

 If “YES”:  What are the impairments?  Please describe as recognized in DSM-5 or other respected source, if 

 possible, if not excluded under Section 504/ADA (e.g., illegal drug use). 

 

       _________________________________ 

 

 

 Attach all supporting documentation to this form.  A statement of “YES” without supporting 

documentation is insufficient to meet this standard. 

 

 If the team determines that the student is identified as having one or more physical or mental 

impairments, continue to the next page to determine whether there is a substantial limitation to one or 

more major life activities. 

 



Darien Public Schools 

Darien, Connecticut 

 

 

 

 

 4. Does the identified impairment substantially limit one or more major life activities?  Please describe degree of 

 limitation as compared to other students.  Ask: Is the impairment impacting one or more major life activities?  

 Which ones?  How is one or more major life activity impacted?  What is the impact at school?) 

  

 A “major life activity” includes, but is not limited to, caring for oneself, performing manual tasks, seeing, 

 hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, learning, reading, 

 concentrating, thinking, communicating, and working.  A major life activity also includes the operation of a 

 major bodily function, including but not limited to, functions of the immune system, normal cell growth, 

 digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and  reproductive functions.  

 

 ______________________________________________________________________________________

 ______________________________________________________________________________________

 ______________________________________________________________________________________

 ______________________________________________________________________________________  

 

 

5.  Mitigating Measures: 

 

 In determining eligibility, the team must consider the impact of the disability without consideration of the ameliorative 

effects of any “mitigating measures” that the student may be using.  For example, if the student is currently using a 

hearing aid, did the team consider whether the student would have a physical or mental impairment that substantially 

limits a major life activity if the student were not using the hearing aid?  

 

 Therefore, with respect to this student, did the team consider the impact of the disability on a major life activity without 

the potential impact of mitigating measures (except eyeglasses or contact lenses)?   

         

 Yes  No     

 

Mitigating measures may include, but are not limited to, medication, medical supplies, equipment, appliances, low-

vision devices (not including ordinary eyeglasses or contact lenses), prosthetics, hearing aids, cochlear implants, 

mobility devices, oxygen therapy, use of assistive technology, reasonable accommodations or auxiliary aids or services 

or learned behavioral or adaptive neurological modifications. 

 

 Please include any information relevant to consideration of mitigating measures: 

 ________________________________________________________________________________________________

________________________________________________________________________________________________ 

 

E. Does the student have a disability under Section 504?    
 

1. Does the student have one or more physical or mental Impairments?     No   Yes 

 

2. Does the physical or mental impairment substantially limit one or more Major Life Activity?    No  Yes 

 

Both questions must be answered YES, based on the preceding review of evaluative data, in order to determine that the 

student has a disability under Section 504 of the Rehabilitation Act.  

 

3. Based on the answers to #1 and #2 above, does the student have a disability?  

under Section 504?          No   Yes 

 

If the answer to #3 is “No,” skip to Section I.  If the answer to #3 is “Yes,” continue to Section F. 
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F. Does the student require a Section 504 Accommodation Plan in order to provide the student with a free 

appropriate public education and access to the school’s programs (e.g. curriculum, extra-curricular activities, 

facilities, etc.)? 

 

 No    Yes     

 

If “Yes,” the team must develop a Section 504 Plan. 

 

G. Is this a re-evaluation (i.e. review of current plan/status) before a significant change in placement (e.g., review of 

new information)?     
 

    No       Yes     [If “NO,” skip to Section H] 

 
1. What is the anticipated significant change of placement?    

 

 New information received about the student, the impairment or current placement 

 Graduation  

 Change in program due to Disciplinary Action      

 Other (specify)______________________________________________________________________  

 

 

 Please describe the updated information considered by the team in conducting the reevaluation. 

             

             

             

             

             

             

             

             

 

If additional information, individualized testing and/or evaluations are necessary to determine continued eligibility 

and/or what is needed in the Student’s Plan to provide FAPE, please indicate. 

             

             

             

             

             

             

             

 

 

2. Consider: Is the student still eligible?    No         Yes       

 

3. If “Yes,” does the Plan as currently written provide FAPE?    Yes   No    

 

4. If “No,” what changes to the plan are required?  Explain basis for each decision in light of information gathered in 

re-evaluation.                

            

            

 

 

H. Other Relevant Information Discussed at Meeting, including any requests rejected, and basis for such rejection. 



Darien Public Schools 

Darien, Connecticut 

 

 

 

 

             

             

             

             

             

             

             

 

I. Summary of Actions Taken 

 

 Parent/Guardian (or student if age18 or over) was provided written notice of rights under Section 

     504 at the meeting. 

 

 Insufficient information is available to determine student’s eligibility.  More evaluative information will 

     be obtained prior to convening another Section 504 Team Meeting. 

 

 Student is identified as a person with a disability under Section 504 and in need of regular or special education, or 

related services or aids  

 

  A Section 504 Plan was developed.  

  

 Student is NOT identified as a person with a disability under Section 504.  

 

 A reevaluation has been conducted 

  

  Additional information and/or evaluations are required  

 

 A reevaluation prior to significant change in placement has been conducted 

 

 Other (please specify)            

              

              

              

              

              

 

 

                          

                                  Recorder                                              Title 
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Section 504 Request for Mediation/Hearing 
This form is intended to be used if a parent or guardianor student 18 years of age or older  wishes to 

pursue mediation or an impartial hearing with respect to the identification, evaluation, or 

educational placement of his/her child . the student. 

 

Name of person requesting mediation/hearing: ____________________________________ 

 

Address: __________________________________________________________________ 

 

Phone #: __________________________________________________________________ 

 

Fax #:  __________________________________________________________________ 

 

I/we request a   MEDIATION   /   HEARING   (please circle) concerning 

______________________________, __________________________, who resides at  

  (Name of student)                            (Date of birth) 

 

________________________________ and attends _____________________________.  

   (Address of student)                                           (Name of school) 

 

The date of the Section 504 meeting at which the parties failed to reach agreement: ______________ 

 

Description of the issues in dispute between the parties: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

____ 

Proposed resolution or corrective action you wish to see taken with regard to the stated issues: 

 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 
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If requesting due process hearing relating to the IDENTIFICATION, EVALUATION AND/OR 

EDUCATIONAL PLACEMENT of a student, please describe the specific areas of disagreement and 

the proposed resolution of your concerns: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

 

 

____________________________     ____________________________ 

Signature of Parent/Guardian      Date 
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SECTION 504 DISCRIMINATION COMPLAINT FORM  
(This form is intended to be used if an individual has a complaint under Section 504 alleging discrimination on the basis of 

a disability or in the identification, evaluation or educational placement of a student). 

 

1. Name of Complainant:__________________________ Date: __________________ 

 

2. Contact Information for Complainant 

 

 _____________________________________________ 

 (Address) 

 _____________________________________________ 

 (Home Tel. #) 

 _____________________________________________ 

 (Cell # or Work #) 

 

3. Name of the Student and/or Covered Individual (if applicable):   

_____________________________________________ 

 

4. Address of Student and/or Covered Individual (if different from above): 

 ______________________________________________ 

 ______________________________________________ 

      

5. Age/Grade Level/School/Position (if applicable) 

___________________________________________________________________________ 

 

6. Please describe the nature of your complaint: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

7. Proposed resolution or corrective action you wish to see taken with regard to the stated issues: 
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DARIEN PUBLIC SCHOOLS 

AGREEMENT TO CHANGE SECTION 504 PLAN WITHOUT CONVENING A SECTION 504 

MEETING 

 

Student: ____________________________________________  DOB:____________ Grade:________ 

 

School:_____________________________________________ 504 Plan Being Changed:____________ 

 

Parent/Guardian: ______________________________________________________________________ 

 

 

We agree to make the changes to the student’s Section 504 Plan as described in the documents specified 

below and which are attached to this agreement.  We understand that these changes were not made at a 

Section 504 meeting.  We agree only to the changes described in the attached documents.  We understand 

that this agreement is optional and that the parent can request a Section 504 meeting at any time to review 

the Plan.  We understand that this agreement can be made only if the changes are not part of an Annual 

Review of the student’s program. 

 

 

 

_____________________________________________  _____________________________ 

  Parent/Guardian Signature     Date 

 

 

 

_____________________________________________  ______________________________ 

  School District Representative     Date 

 

 

This agreement must be signed by an administrator of the school district who has full authority to sign such a 

document on behalf of the school district and who is knowledgeable about the general education curriculum 

and is knowledgeable about the availability of resources of the public agency. 

 

The following documents are attached to this agreement: 

 Amendments (please specify) 

 

 

 

 

 

 Other (please specify) 
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DARIEN PUBLIC SCHOOLS 

NOTICE AND CONSENT TO CONDUCT A SECTION 504 EVALUATION/RE-EVALUATION 
 

 Date:  

Dear_______________________________________ 

 

Your child, __________________________________, _________ has been referred for an evaluation to  

   (student’s name)        (DOB) 

determine eligibility for services under Section 504.   The school district must obtain the consent of parents 

before conducting such an evaluation. 

 

The tests/evaluation procedures listed below were recommended: 
 

TEST/EVALUATION 

PROCEDURE 

AREA OF ASSESSMENT EVALUATOR(S) 

     

     

     

     

     

     

 

 Adaptations/accommodations required for this evaluation are: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 
If the student requires physical adaptations in order for testing/evaluations to be completed,          

the following adaptations are required:______________________________________________________ 

_____________________________________________________________________________________ 

If the student’s native language is other than English, the following adaptations are required: 

_____________________________________________________________________________________ 

 

 No adaptations/accommodations required 

 

PARENTAL CONSENT 

 
  I give my consent for the Darien Public Schools to conduct the evaluations described above.  I 

understand that this consent may be revoked at any time. 

 

_______________________________________________________________________________ 

 Parent/Guardian Signature  Date 

  I do not give my consent for the Darien Public Schools to conduct the evaluations described above.  I 

understand that the school district must take steps as are necessary, which may include requesting an 
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impartial hearing, to ensure that my child receives or continues to receive a free appropriate public 

education. 

 

_______________________________________________________________________________ 

 Parent/Guardian Signature  Date 
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DARIEN PUBLIC SCHOOLS 

NOTICE AND CONSENT FOR PLACEMENT ON SECTION 504 AND  

FOR THE PROVISION OF SECTION 504 ACCOMMODATIONS/SERVICES 
 

 Date:  

 

Dear ___________________________________________ 

 

Your child, __________________________________, _________ has been evaluated and has been  

   (student’s name)        (DOB) 

 

found eligible under Section 504.  Prior to the implementation of Section 504 placement, and the provision of  

accommodations/services under Section 504 (as described in the Section 504 Plan attached hereto), the district 

requires your consent. 

 

 

PARENTAL CONSENT 
 

  I give my consent for the Darien Public Schools to place my child on a Section 504 plan as described 

in the Section 504 Plan attached hereto).   I understand that this consent may be revoked at any time. 
 

 

___________________________________________________________        ______________________ 

 Parent/Guardian Signature  Date 

 

  I do not give my consent for the Darien Public Schools to provide the accommodations/services 

described in the Section 504 Plan attached hereto.   

 

___________________________________________________________        ______________________ 

 Parent/Guardian Signature  Date 

 

Included with this form are: 

 

 The Section 504 Plan developed at the Section 504 meeting on _______________________. 

  Your Notice of Rights Under Section 504. 
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WORKSHEET FOR MANIFESTATION DETERMINATION 
(For those situations when the expulsion of a 504 student is contemplated; or following a series of suspensions 

which constitute a change in placement) 

 

STUDENT: __________________________________GRADE: ________DATE: ______________________ 

 

 

1. Section 504 Meeting Participants: 

 

NAME      Title 

 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

______________________________  ___________________________________ 

 

2. DESCRIBE NATURE OF STUDENT’S DISABILTY: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

3. DESCRIPTION OF MISCONDUCT: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

 

 a. Date of Disciplinary Action: ____________________________   

 

 b. Date Parents Notified of Disciplinary Action:__________________ 

 

 c. 504 of Notice of Rights Given?  Yes No 

 

4. INFORMATION CONSIDERED IN CONDUCTING A MANIFESTATION 

 DETERMINATION:  

 (Each item below must be considered. Check box as each topic is addressed.) 

 

   Teacher Observations of the Student  

   Relevant Information Supplied by Parents 

   Evaluations and Diagnostic Results 
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   Student's 504 Plan 

    Relevant Information Supplied by School Staff 

 [  ] Other (describe) 

 

 

5. Was the misconduct in question caused by the student’s disability, or does the misconduct in question 

have a direct and substantial relationship to the student’s disability?  

 

    YES       NO   

  

 Comments: 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

 

6. Was the misconduct in question a direct result of the district’s failure to implement the 504 Plan (in 

relationship to the misconduct in question)? 

 

     YES       NO   

 

 Comments: 

 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

 

 

7. If the answer to either #5 or #6 is “Yes”, the behavior under review is considered a manifestation of the 

student's disability.   

 

8. If the answer to both #5 and #6 is “No”, the behavior under review is not considered a  manifestation 

of the student’s disability. 

 

Procedure if Misconduct is not a Manifestation of the Student’s Disability: 

If the manifestation determination team determines that the misconduct in question is not a manifestation of the 

student's disability, school personnel may apply the relevant disciplinary procedures to the student in the same 

manner and for the same duration as the procedures would be applied to a student without disabilities.  

 

Procedure if Misconduct is a Manifestation of the Student’s Disability: 

If the manifestation determination team determines that the misconduct in question is a manifestation of the 

student's disability, the 504 Team should: 
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1) conduct a functional behavioral assessment unless the district had conducted a functional 

 behavioral assessment before the behavior that resulted in the change of placement occurred, 

 and implement a behavioral intervention plan for the student;   

 or  

2) if a behavioral intervention plan already has been developed, review the behavioral 

 intervention plan, and modify it, as necessary, to address the behavior; and  

3)  return the student to the placement from which the student was removed, unless the parent 

 and the district agree to a change of placement as part of the modification of the behavioral 

 intervention plan.  
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Series 5800        Policy 5810 

Use of School District Property 

 

ADMINISTRATIVE REGULATIONS REGARDING STUDENT USE OF 

THE DISTRICT'S COMPUTER SYSTEMS AND INTERNET SAFETY 

 

 

Introduction 

 

 We are pleased to offer students access to the district’s computers and computer 

networks, including access to electronic mail (e-mail) and the Internet (which will be referred to 

collectively as “computer systems.”)  Access to the school's computer systems will enable 

students to explore libraries, databases, and bulletin boards while exchanging messages with 

others.  Such access is provided solely for education-related purposes.  Use of the district's 

computer systems will be allowed only for students who act in a considerate and responsible 

manner in using such systems.   

 

 The Board of Education and the Administration believe in the educational value of such 

computer systems and recognize their potential to support our curriculum by expanding 

resources available for staff and student use.  Our goal in providing this service is to promote 

educational excellence by facilitating resource sharing, innovation and communication.   

 

 These computer systems are expensive to purchase, install and maintain.  As the property 

of the district these computer systems must be carefully handled and their integrity preserved for 

the benefit of all.  Therefore, access to the computer systems is a privilege, and not a right.  

Students will be required to adhere to a set of policies and procedures, as set forth in detail 

below.  Violations may lead to withdrawal of the access privilege and/or disciplinary measures in 

accordance with the Board’s student discipline policy.  

 

Definitions 

 

Obscene – means any material or performance if, a) taken as a whole, it predominantly appeals 

to the prurient interest, b) it depicts or describes in a patently offensive way a prohibited sex act 

and c) taken as a whole, does not have serious literary, artistic, political or scientific value.  For 

the purposes of this section, “prohibited sex act” means erotic fondling, nude performance, 

sexual excitement, sado-masochistic abuse, masturbation or sexual intercourse.   

 



Child pornography –means any visual depiction, including any photograph, film, video, picture, 

cartoon, or computer or computer-generated image or picture, whether made or produced by 

electronic, mechanical, or other means, of sexually explicit conduct, where - 

 

(a)  the production of such visual depiction involves the use of a minor engaging in 

sexually explicit conduct; 

(b)  such visual depiction is, or appears to be, of a minor engaging in sexually explicit 

conduct; 

(c)  such visual depiction has been created, adapted, or modified to appear that an 

identifiable minor is engaging in sexually explicit conduct. 

 

Harmful to minors – any picture, image, graphic image file, or other visual depiction that: 

 (a) taken as a whole and with respect to minors, appeals to a prurient interest in 

nudity, sex, or excretion; 

 (b) depicts, describes or represents, in a patently offensive way with respect to what 

is suitable for minors, an actual or simulated sexual act or sexual contact, actual or 

simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; 

and 

 (c)  taken as a whole, lacks serious literary, artistic, political, or scientific value as to 

minors.  

 

Access to Darien’s Electronic Environment 

 

Eligibility to use Computer Facilities:  Accounts will be issued to all staff members and all 

students grades 6 through 12.  All accounts are issued upon acceptance of the user 

agreement contract (see appendix A).  All staff accounts are valid for the duration of 

employment.  All student accounts are valid for the duration of the student's academic 

tenure. 

 

Termination of Access and Accounts: 

 

All Darien accounts will expire and access will end with the termination of a user's 

relationship with the School District.  Student accounts will expire and access will end 30 

days after graduation or after the end of their academic tenure.  Systems administrators 

may, without prior notice, delete computer accounts and files 30 days after the termination 

of a person's qualifying Darien affiliation.  During this 30 day grace period, users may 

arrange to forward their electronic mail using standard mail forwarding conventions. 

 

 

Monitoring  

 

 Students are responsible for good behavior on school computer systems just as they are in 

a classroom or a school hallway.  Communications on the computer systems are often public in 

nature and general school rules for behavior and communications apply.  It is expected that users 

will comply with district standards and will act in a responsible and legal manner at all times in 

accordance with district standards, as well as with state and federal laws. 



 

 It is important that students and parents understand that the district, as the owner of the 

computer systems, reserves the right to monitor and review the use of these computer systems.  

The district intends to monitor and review in a limited fashion, but will do so as needed to ensure 

that the systems are being used for district-related educational purposes.   

 

 As part of the monitoring and reviewing process, the district will retain the capacity to 

bypass any individual password of a student or other user.  The system's security aspects, such as 

personal passwords and the message delete function for e-mail, can be bypassed for these 

purposes.  The district's ability to monitor and review is not restricted or neutralized by these 

devices.  The monitoring and reviewing process also includes, but is not limited to: oversight of 

Internet site access; the right to review emails sent and received; the right to track students’ 

access to blogs, electronic bulletin boards and chat rooms; and the right to review a student’s 

document downloading and printing. 

 

 Therefore, all users must be aware that they should not have any expectation of personal 

privacy in the use of these computer systems. 

 

Student Conduct 

 

 Students are permitted to use the district’s computer systems for legitimate educational 

purposes.  Personal use of district computer systems is expressly prohibited.  Conduct that 

constitutes inappropriate use includes, but is not limited to the following:   

 

 Sending any form of harassing, threatening, or intimidating message, at any 

time, to any person (such communications may also be a crime); 

 

 Gaining or seeking to gain unauthorized access to computer systems;  

 

 Damaging computers, computer files, computer systems or computer 

networks; 

 

 Downloading or modifying computer software of the district in violation of 

the district's licensure agreement(s) and/or without authorization from a 

teacher or administrator;  

 

 Using another person’s password under any circumstances;  

 

 Trespassing in or tampering with any other person’s folders, work or files; 

 

 Sending any message that breaches the district’s confidentiality requirements, 

or the confidentiality of students; 

 

 Sending any copyrighted material over the computer systems; 

 



 Using computer systems for any personal purpose, or in a manner that 

interferes with the district’s educational programs; 

 

 Accessing or attempting to access any material that is obscene, contains child 

pornography, or is harmful to minors, as defined above; 

 

 Transmitting or receiving e-mail communications or accessing information on 

the Internet for non-educational purposes; 

 

 Cyberbullying. 

 

 In addition, as noted above, if a particular behavior or activity is generally prohibited by 

law, by Board policy or by school rules or regulations, use of these computer systems for the 

purpose of carrying out such behavior or activity is also prohibited.   

 

 Misuse of the computer systems, or violations of these policies and regulations, may 

result in loss of access to such computer systems as well as other disciplinary action, including 

suspension and/or expulsion, depending on the specific conduct.   

 

 Anyone who is aware of problems with, or misuse of these computer systems, or has a 

question regarding the proper use of these computer systems, should report this to his or her 

teacher or principal immediately.  Most importantly, the Board and the Administration urge any 

student who receives any harassing, threatening, intimidating or other improper message through 

the computer system to report this immediately.  It is the Board’s policy that no student should 

be required to tolerate such treatment, regardless of the identity of the sender of the message.  

Please report these events!   

 

Internet Safety 

 

The Administration will take measures: to assure the safety and security of students when using 

e-mail, chat rooms, and other forms of direct electronic communications; to prohibit 

unauthorized access, including “hacking” and other unlawful activities by minors online; to 

prohibit unauthorized disclosure, use, and dissemination of personally identifiable information 

regarding students; to educate minor students about appropriate online behavior, including 

interacting with other individuals on social networking websites and in chat rooms and cyber-

bullying awareness and response; and to restrict students’ access to online materials harmful to 

minors, including obscene materials and child pornography. 

 

WEB SITE 

 

Darien School District's electronic environment includes a district-wide web site that is an 

electronic location where teachers and administrators may post information regarding the School 

District.  Webmasters are the professional staff members that are responsible for their site.  All 

information on the web site must be responsible, ethical and legal.   

  



Legal Use 

 

Users should be aware that Darien prohibits the use of School District facilities to commit 

criminal acts.  The Board will cooperate with appropriate authorities to enforce this rule.  

 

Copyright 

 

Copyright, Defined: 

 

"Copyright is the ownership and control of intellectual property in original works of authorship.  

A copyright owner has five specific rights:  to reproduce (copy) the work, to prepare derivative 

works based on the copyrighted work, distributing copies of the work to the public, publicly 

performing the work, and publicly displaying the work."  (“Licensing of 

Instructional/Informational Technology," Adrian Arima, Gary Cary Ware & Freidenrich, March 

1, 1996) Works published after March 1, 1989 may maintain a valid copyright even if they are 

not specifically labeled with a copyright symbol or other notification. 

 

Copyright Infringement: 

 

Any action that violates the rights of a copyright owner may constitute copyright infringement.  

The electronic environment includes a number of mediums that are subject to copyright laws, 

including the Internet, e-mail, and computer software. 

 

The Internet: 

 

Copyright infringement via the Internet may occur in a variety of ways, including making 

unauthorized copies of any copyrighted material and publishing another's copyrighted 

materials over computer networks. 

 

E-mail: 

 

Like the Internet, e-mail may be used to publish, manipulate, or otherwise attribute 

original works of authorship.  Such action may constitute copyright infringement. 

 

Software Copyright Infringement: 

 

Software Copyright Infringement includes receiving and/or using unauthorized copies of 

software, making unauthorized copies of software for oneself or others, or attempting to 

modify the computer systems in any unauthorized manner. 

 

a) Software License Agreements.  Darien School District has purchased 

licenses which permit members of the School District community to 

access and use many software packages and files that are protected and 

regulated by copyright law.  Software license agreements are contracts in 

which the seller agrees to provide the program, provided that the buyer 

agrees to abide by the rules of the license.  Most of the software used at 



Darien is licensed to the School District through independent software 

companies. 

 

b) Ethical and Legal Use of Software.  Copyrighted software must only be 

used in accordance with the license and purchase agreement between the 

School District and independent vendors.  Users do not have the right to 

make copies of licensed software, modify, and/or distribute such copies to 

anyone.  Only authorized copying of files or programs or program 

utilization is ethical and legal. 

 

Fair Use Doctrine: 

 

To determine whether particular uses of a copyrighted work are permissible, the courts have 

looked to the fair use doctrine, described in U.S.C. Title 17, section 107.  The fair use doctrine 

considers: 

 

1. The purpose and character of the use, including whether such use is of a 

commercial nature or is for nonprofit educational purposes; 

 

2. The nature of the copyrighted work; 

 

3. The amount and substantiality of the portion used in relation to the copyrighted 

work as a whole; and 

 

4. The effect of the use upon the potential market for or value of the copyrighted 

work. 

 

 

Darien School District's policy is to adhere strictly to the letter and spirit of copyright laws and 

regulations.  Copyright infringement may be subject to disciplinary and/or legal action.  For 

additional discussion, see the Enforcement and Questions sections of this policy. 

 

 

Darien Liability/Warranty 

 

The Darien School District makes no warranties of any kind, whether express or implied, for the 

service it is providing.  The School District is unable to warrant that its electronic environment is 

virus-free, or that all hardware and/or software used to access the electronic environment will be 

compatible with the Darien system.  The School District will not be responsible for any damages 

a user suffers, including loss of data resulting from delays, non-deliveries, mis-deliveries or 

service interruptions of any kind. 

 

Use and/or access to Darien's electronic environment does not entitle the user to seek indirect, 

consequential, special, punitive, peremptory, or like damages from Darien School District in 

connection with such use and access. 

 



 

Questions 

 

If you are uncertain as to whether certain conduct relative to the Darien electronic environment 

constitutes a violation of these regulations, please consult the Information Technology 

Department at (203) 656-7402 or support@darienps.org. 

 

Legal References:  

 

Children’s Internet Protection Act, Pub. Law 106-554, codified at 47 U.S.C. § 254(h) 

Electronic Communication Privacy Act, 18 U.S.C. §§ 2510 through 2520 

No Child Left Behind Act of 2001, Pub. L. 107-110, codified at 20 U.S.C. § 6777 

Protecting Children in the 21st Century Act, Pub. Law 110-385, codified at 47 U.S.C. § 

254(h)(5)(B)(iii)  

18 U.S.C. § 2256 (definition of child pornography)  

Miller v. California, 413 U.S. 15 (1973) (definition of obscene)  

Conn. Gen. Stat. §§ 53a-182b; 53a-183; 53a-250 (computer-related offenses)  

Conn. Gen. Stat. § 53a-193 (definition of obscene)  

 

ADOPTED:  June 9, 2009 

REVISED: 

 

 



Appendix A 

DARIEN SCHOOL DISTRICT 

ELECTRONIC ENVIRONMENT USER AGREEMENT 

 

By accepting a computer account and/or access privileges to Darien School District's 

electronic environment, I hereby agree to the following: 

 

1. I have received a copy of the Darien School District Electronic Environment 

Regulations.  My use of the Darien School District electronic environment will comply 

with these Regulations. 

 

2. I agree to utilize the Darien electronic environment in a responsible, ethical and legal 

manner. 

 

3. I understand that Darien policies and standards of conduct, (i.e. Darien School District 

Community Standards of Conduct, harassment policies, academic professionalism, 

etc.), developed outside of the electronic environment, are likewise applicable to 

computer use. 

 

4. I am personally responsible for all use of the Darien electronic environment for which 

I have accounts or access privileges.  I will not grant permission to anyone else to use 

my account(s) or access privileges. 

 

5. The use of Darien's electronic environment is a privilege, which may be revoked at the 

discretion of the School/District. 

 

6. I understand that the electronic environment, by its very nature, precludes a guarantee 

of absolute privacy and total reliability. 

 

7. I agree not to access the private property of others, (i.e. computer files, electronic mail), 

without appropriate authorization. 

 

8. I am aware that these regulations are under continuous review and revision.  The 

applicable version of these regulations may always be referenced on the Internet at:  

www.darienps.org/epolicy.  

 

Name (please print): 

 

Signature: 

 

Date: 

 

Parent Signature: 

 

Date: 

 

http://www.darienps.org/epolicy


 

  

DARIEN PUBLIC SCHOOLS 

Darien, CT 

 

 

 

Policy 5810- C19 

Students 

 

USE OF PRIVATE TECHNOLOGY DEVICES BY STUDENTS 

 

Temporary amendments to this policy related to the COVID-19 pandemic have been 

made to the body of the policy. All temporary revisions appear in highlighted bold italics 

or strikethrough text.  

 

Students may possess privately-owned technological devices on school property and/or 

during school-sponsored activities, in accordance with the mandates of this policy and any 

applicable administrative regulations as may be developed by the Superintendent of 

Schools.   

 

Definitions 

 

Board Technology Resources 

 

For the purposes of this policy, “Board Technology Resources” refers to the Board’s 

computers and instructional technologies; communications and data management systems; 

informational technologies and the Internet; and any other technology resources owned 

and/or used by the school district and accessible by students.  

 

Privately Owned Technological Devices 

  

For the purposes of the this policy, “Privately Owned Technological Devices” refers to 

privately owned desktop computers, wireless and/or portable electronic hand-held 

equipment that can be used for word processing, wireless Internet access, image capture and 

recording, sound recording, information transmitting and/or receiving, storing, etc. These 

devices may include, but are not limited to, desktops, personal laptops, Smartphones, 

network access devices, Kindles, Nooks, cellular telephones, radios, personal audio players, 

I-Pads or other tablet computers, walkie-talkies, Blackberries, personal data assistants, I-

Phones, Androids and other electronic signaling devices. 

 

Use of Privately-Owned Technological Devices 

 

Privately-owned technological devices may not be used during instructional time, except 

as specifically permitted by instructional staff or unless necessary for a student to access 

the district’s digital learning platform or otherwise engage in remote learning during the 

COVID-19 pandemic.   



 

 

 

 

 

On school property, at a school-sponsored activity, while in use for a remote learning 

activity, or while being used to access or utilize the Board’s technology resources, the 

use Use of any such device for an improper purpose is prohibited.  Improper purposes 

include, but are not limited to: 

 

 Sending any form of harassing, threatening, or intimidating message, at any time, 

to any person (such communications may also be a crime); 

  

 Gaining or seeking to gain unauthorized access to Board technology resources; 

 

 Damaging Board technology resources; 

 

 Accessing or attempting to access any material that is obscene or contains 

pornography; 

 

 Cyberbullying; 

 

 Using such device to violate any school rule, including the unauthorized recording 

(photographic, video, or audio) of another individual without the permission of the 

individual or a school staff member; or 

 

 Taking any action prohibited by any Federal or State law. 

 

Search of Privately Owned Technological Devices 

 

A student’s privately owned technological device may be searched if the device is on 

Board property or in a student’s possession at a school-sponsored activity and if there are 

reasonable grounds for suspecting that the search will turn up evidence that the student has 

violated or is violating either the law or the rules of the school.  Any such search shall be 

reasonably related to the objectives of the search and not excessively intrusive in light of 

the age and sex of the student and the nature of the infraction.   

 

Responsibility for Privately Owned Technological Devices  

 

Students are responsible for the safety and use of their privately owned technological 

devices.  If a privately owned technology device is stolen, lost, or damaged, while the device 

is on school property or during a school-sponsored activity, a report should be made to the 

building principal, who will investigate the loss in a manner consistent with procedures for 

stolen or damaged personal property.  Students and parents should be aware that the Board 

is not liable for any privately-owned technological device that is stolen, lost, or damaged 

while at school or during a school-sponsored activity. For that reason, students are advised 

not to share or loan their privately-owned technological devices with other students. 

 

 

 



 

 

 

 

Disciplinary Action 

 

Misuse of the Board’s technology resources and/or the use of privately-owned 

technological devices to access or utilize the Board’s technology resources in an 

inappropriate manner or the use of such devices in any manner inconsistent with this 

policy will not be tolerated and will result in disciplinary action.  For students, a violation 

of this policy may result in loss of access privileges, a prohibition on the use and/or 

possession of privately-owned technological devices on school property or at school-

sponsored activities, and/or suspension or expulsion in accordance with the Board’s 

policies related to student discipline.   

 

[OPTIONAL ADDITIONAL SECTIONS THAT APPLY IF THE BOARD OF 

EDUCATION INTENDS TO GRANT STUDENTS ACCESS TO A WIRELESS 

NETWORK OR OTHER MEANS OF CONNECTING WITH THE BOARD’S 

COMPUTER SYSTEMS WHILE AT SCHOOL OR ENGAGED IN DIGITAL 

LEARNING PLATFORMS]: 

 

Access to Board Technology Resources 

 

It is the policy of The [     ] Board of Education to may permit students, using their privately 

owned technology devices, to access the Board’s computers and instructional technologies; 

communications and data management systems; informational technologies and the Internet; 

and any other technology resources used by the school district and accessible by students.  

Additionally, it is the expectation of the Board of Education that students who access these 

resources while using privately-owned technology devices will act at all times appropriately 

in ways which are fully in accord with applicable policies concerning technology use as well 

as all local, state, and federal laws.   

 

Through the publication and dissemination of this policy statement and others related to use 

of the Board’s computer systems, as well as other instructional means, the Board educates 

students about the Board’s expectations for technology users.   

 

The Board technology resources shall only be used to access educational information and to 

promote learning activities both at home and at school.  The Board considers access to its 

technology resources to be a privilege and not a right.  Students are expected to act at all 

times appropriately in ways which are fully in accord with applicable policies concerning 

technology use as well as all local, state, and federal laws when using the Board technology 

resources.  Failure to do so will result in the consequences outlined herein and in other 

applicable policies (including, but not limited to, the Safe School Climate Plan, the Student 

Discipline Policy and the Use of Computers Policy). 

 

Students must abide by the procedures outlined in this policy and all policies and applicable 

regulations outlined in the Board’s computer use and other applicable policies. Students will 

be given specific information for log-on and access procedures for using school accounts.  

No user may deviate from these log-on/access procedures.  Students are advised that the 

Board’s network administrators have the capability to identify users and to monitor 



 

 

 

 

all privately-owned technological devices while they are logged on to the network.  

Students must understand that the Board has reserved the right to conduct monitoring of 

Board technology resources and can do so despite the assignment to individual users of 

passwords for system security.  Any password systems implemented by the Board are 

designed solely to provide system security from unauthorized users, not to provide privacy 

to the individual system user. The system's security aspects, message delete function and 

personal passwords can be bypassed for monitoring purposes.  Therefore, students should 

be aware that they should not have any expectation of personal privacy in the use of privately 

owned technological devices to access Board technology resources.  This provision applies 

to any and all uses of the Board’s technology resources and any privately-owned 

technological devices that access the same. 

 

Harm to Board Technology Resources 

 

Any act by a student using a privately-owned technological device that harms the Board’s 

technology resources or otherwise interferes with or compromises the integrity of Board 

technology resources will be considered vandalism and will be subject to discipline and/or 

appropriate criminal or civil action.  

 

Closed Forum 

 

This policy shall not be construed to establish a public forum or a limited open forum.   

 

 

Legal References: 

 

 Conn. Gen. Stat. § 10-233j 

 

Conn. Gen. Stat. § 31-48d 

 

Conn. Gen. Stat. §§ 53a-182; 53a-183; 53a-250, et seq.  

 

 Electronic Communication Privacy Act of 1986, Public Law 99-508, codified at 

 28 U.S.C. §§ 2510 through 2520 

 

 

REVISED: ______ 

 



From To

1 Monique Ross Appointment
K Sheehan/MMS/School 

Psychologist
12/14/2020 1/1/2025 Teacher

School Psychologist            

Ma +30    Step 3

2 Meredith Carper Appointment
New Position/Elementary 

Schools/Systems Engineer
11/23/2020 6/30/2021 NA NA

3 Stacey Smith Resignation Ox Ridge/Special Education Teacher 12/18/2020

Resignations and Retirements (Informational Only)

Appointments

PERSONNEL ACTION REPORT

December 8, 2020

Item Name Action Replacing/Location/Position
Effective Date 

Tenure Area Certification Class/Step 



DARIEN PUBLIC SCHOOLS 

 

Memorandum 

DATE: December 8, 2020  

TO:  Dr. Alan Addley, Superintendent of Schools 

FROM: Richard Rudl, Director of Finance & Operations  

  Marge Cion, Director of Human Resources 

SUBJECT: Paraprofessional Tentative Agreement 

 

Financial Terms: 

 Three-year contract starting July 1, 2020 ending June 30, 2023 

 General Wage Increase 

o FY 21: 2.00% 

o FY 22: 2.00% 

o FY 23: 2.25% 

 Health Insurance premium share would increase by the following: 

o FY 21: 18% 

o FY 22: 19% 

o FY 23: 20% 

FY 21:  Total Compensation: $5,531,514 
  Total $ Increase: $114,524 
  Total % Increase: 2.00% 
 
FY 22:  Total Compensation: $5,647,727 
  Total $ Increase: $116,212 
  Total % Increase: 2.00% 
 

FY 23:  Total Compensation: $5,773,844 
  Total $ Increase: $126,117 
  Total % Increase: 2.25% 
 
Total 3 Year Increase: $356,853 or 6.25% over 3 years or an average of 2.08% per year. 

The increase in premium cost share generates an additional $21,629 per year in savings to the total cost of 

health insurance for the district based on the current rates.  

Language: 

 Employees will document their time either through time sheets or through an electronic time-

keeping device, should the District purchase one. 



DARIEN PUBLIC SCHOOLS 

 Delineates the way overtime will be assigned to Campus Monitors. 

 Paraprofessionals who work with students 9 years of age and older who require consistent 

daily toileting will be paid a stipend of $500 a year. The Assistant Superintendent for Special 

Education and Student services will determine which paras are eligible for the stipend. 

 Limits the use of sick days to supplement bereavement days. The use of sick days used to be 

unlimited. 
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